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Sé: OZ /MD-LDLD Qudn 1, ngay /J)tha'ng 12 nam 2023

~ HUONG DAN
N6i dung chi tir nguon thu kinh phi cong doan cia cac don vi
chua thanh 1ap cong doan co' s6.

Cén ct Nghi dinh s6 191/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu
quy dinh chi tiét vé kinh phi cong doan,
Cin ¢t Quyét dinh s6 1908/QD-TLD ngay 19 thang 12 nam 2016 cua Doan Chu

tich Téng Lién doan Lao dong Viét Nam ban hanh Quy dinh vé quan ly tai chinh, tai san
cong doan, thu, phan phdi nguén thu va thuéng, phat thu, ndp tai chinh cong doan;

Can cir Quyét dinh s 4290/QD-TLD ngay 01 thang 3 nam 2022 ciia Doan Chu
tich Téng Lién doan Lao dong Viét Nam ban hanh Quy dinh thu, chi, quan ly tai chinh
Coéng doan co so;

Cin ctr hudng dan s6 02/HD-1.DLD ngay I5 thang 2 nam 2023 cua Ban Thuong
vu Lién doan Lao dong Thanh ph 116 Chi Minh v& N&i dung chi tir nguoén thu kinh phi
cong doan cua cac don vi chua thanh 1ap cong doan co so.

Ban Thuong vu Lién doan Lao dong Quéan 1 hudng dan céc co quan, Lo chue,
doanh nghiép chua thanh lap cong, doan co s& (viét tat 1a don vi) thuc hién chi tir nguon
kinh phi cong doan cua céc don vi nhu sau:

1. Nguyén tic thue hién, nguon kinh phi, ddi twong va ndi dung chi:
1.1. Nguyén tiac thye hién:

- Cong doan cép trén truc Ucp co s& duoc phan cap thu kinh phl cong doan khi
nhan duge kinh ph1 cua co quan, t6 chue, doanh nghiép dong duge sur dung theo ty 1¢
phan tram trong 1ong s6 thu kinh phi céng doan theo hudng dan hang nam cua Doan
Chu tich Tong Lién doan d& wu tién chi cho hoat dong tuyén truyén, phat tr ién doan vién,
thanh lap cong doan co s, ky thoa udc lao dong tap thé, bao vé, cham lo cho nguoi lao
dong tai cac don vi nay.

- $6 thu kinh phi nay dugc sir dung va phén bd theo Quyét dinh s6 4290/QD-TLD
ngay 01 thang 3 ndm 2022 cua Doan Chu tich Téng Lién doan Lao dong Viét Nam, iy
theo didu kién thuc &, tinh chét, dac thu trong mé hinh hoat déng cua tung don vi, Ban
Thuong vu Lién doan Lao dong Quan 1 s& xem xét, quyét dinh dbi tugng, ndi dung chi,
dinh muc chi phu hop dé thuc hién chi cham lo hodc cédn cir dc xuat cua don vi (théng
qua nguoi dai dién la nguoi lao dong do don vi cu ra) dé quyét dinh chi chdm lo cho
ngudi lao dong tai don vi.



- Truong hop chi cham lo truc tiép cho nguoi lao dong béng tién s& thuc hién theo
phuong thirc chi chuyén khoan truc tiép vao tai khoan cia nguoi lao déng (trir truong
hop déc biét).

1.2. Chi true tiép chim lo, bio vé, dao tao, boi dudng, tip huan ngudi lao
dong: '

a. Chi t6 chite hoat dong dai dién, bao vé quyén, lpi ich hop phdp chinh ddng cria
nguoi lao dong:

- Chi cac hoat dong tu vén, hd tro tham gia v&i nguoi str dung lao dong xdy dung
thang luong, bang luong, dinh muc lao déng, don gia tién luong, quy ché tra luong,
thudng; ndi quy lao dong, quy ché, thoa thuan khac; thuong lugng tap thé, ky két, phd
bién va giam sat viéc thuc hién thoa uéc lao dong tap thé; dbi thoai véi nguoi su dung
lao dong dé giai quyét cac véan dé lién quan dén quyén va loi ich cda nguoi lao dong;
tham gia xdy dung cac ché do chinh sach ciia Nha nude ¢6 lién quan dén quyén va loi
ich hop phap cua ngudi lao dong.

- Chi céc hoat dong tu v?m cho nguoi lao dong vé phap luét lao dong, cong doan,
an toan v¢ sinh lao dong, bao hiém xa hdi, bdo hiém y té va phap luat khac co lién quan
dén quyén va loi ich hop phap, chinh déng ctia nguoi lao dong.

- Chi céc hoat dong khoi kién, tham gia giai quyét tranh ,chépl lao dong tap thé va
tranh chéap lao dong cé nhan.

- Chi cac hoat dong td chuc hoi thao chuyén dé vé quan h¢ lao dong; céc hinh
thirc tuyén truycn, phé bién phap luét lao dong, cong doan, bao hiém x4 hdi, bao hiém y
t¢, bao hiém that nghiép, an toan v¢ sinh lao dong; tap huan boi dudng kién thuc cho
nguol lao dong vé an toan v¢ sinh lao dong.

b. Chi hé tro du lich, nghi duong:

Phéi hop véi co quan, té chirc, doanh nghiép tham gia kinh phi dé t6 chuc cho
nguoi lao dong di du lich, nghi dudng.

c. Chi tham hoi, tro cd'p.'

- Chi tro cép cho nguoi lao dong gap kho khin do tai nan lao dong, tai nan do rui
ro, b1 anh huoéng do thién tai, dich bénh, héa hoan, mac bénh hiém ngheo, anh hudng
chat doc mau da cam gay ton that vé stic khoe hoic tai san, ngudi lao dong bi mat viéc
lam do doanh nghiép/don vi ph4 san, giai thé.

- Chi tham hoi, cham lo cho nguéi lao déng cé hoan canh khé khin theo ké
hoach chung cic dot cham lo trong nim cia céng doan cip trén.

d. Chi déng vién, khen thuong:

- Chi khen thudng nguoi lao déng dat thanh tich xuét sic trong cong tac.

- Chi khen thuéng con ctia ngudi lao "(;i'(f)ng dat thanh tich tiéu biéu trong hoc tap
va rén luyén (gioi, xuét sic).

- Chi phéi hop t6 chirc hoat ddng nhan ngay qudc té thiéu nhi 01/6, Tét Trung thu.



e. Chi dao tao:

Chi phéi hop t6 chirc hoc bé tc vin hoa, k§ nang nghé nghiép cho ngudi lao dong.
1.3. Chi tuyén truyén, vin dong ngudi lao dong

a. Chi tuyén truyén, vdn dong

- Chi mua séch, bdo, tap chi, 4n pham ctia t chuc cong doan nhu: Bao L ao dong,

Tap chi Lao dong va Cong doan, Chuyén dé An toan vé sinh lao dong va sach, an pham
ctia Nha Xuét ban Lao dong... phuc vu cho cdng tac tuyén truyén, gido duc.

- Chi cho céc hoat dong tuyén truyén giao duc chinh trj tu tudng, phap luat chung
va viéc hoc tap, lam theo tu tudng, dao duc, phong cach H6 Chi Minh.

b. Chi phdt trién doan vién cong doan, thanh lap cong doan co 56

- Chi tuyén truyén gi6i thiéu vé 6 chirc cong doan, Diéu 1é Cong doan Viét Nam;
lam viéc, trao dbi voi nguoi sir dung lao dong vé hoat dong cong doan, phat trién doan
vién, thanh 1ap cong doan co so.

- Chi bdi dudng lam ngoai gio cho nguoi lao dong truc tiép gap gd, tuyén truyén,
van dong nguoi lao dong tham gia (0 chuc cong doan.

- Chi tb chic kct nap doan vién, thanh [ap ra mat LD(,S khen thuong cho cac ca
nhéan c6 thanh tich xual sac trong vi¢c van dong thanh ldp CDCS.

¢. Chi t6 chiic hoar déng vin héa, thé thao

Chi ho tro hoat dongj phong chdng ¢ nan xa hdi cho nguoi lao dong; chi ho tro
cho nguoi lao dong tham gia cac hoat dong van hoa, thé thao.

d. Chi tuyén truyén cdac hoat déng vé gidi va binh dang gici

- Chi cho cac hoat dong tuyen truyén vé gidi, binh dang gidi va long ghép gidi
cac hoat déng vé& dan sd, stc khoe sinh san, ké hoach héa gia dinh, phong chong_, bao luc
gia dinh.

- Chi hd tro mua dd dung, thiét bi mau gido, nha tré tai don vi (néu ¢6); hd tro
nguoi lao dong cd con gui nha tré, hoc mau giao.

- Chi tuyén truyén, td chirc hoat dong nhan ngay Qubc té phu nit 8/3, ngay Qudc
té Hanh phuc 20/3, ngay Gia dinh Viét Nam 28/6, ngay Phu nit Viét Nam 20/10, ngay
Dan s6 thé gidi 26/12.

Cac ndi dung chi khac do Ban Thudng vu cdng doan cap trén co s6 xem X6, quyét
dinh phu hgp véi Quyct dinh s6 4290/QD-TLD.

2. Hd so' ciin cir quyét toan:

- Céng van dé nghi cia don vi. _

- Chiing tur chi theo quy dinh cua Nha nudc, Tong Iién doan va cac cap cong
doan. Truong hop mua hang hoa, dich vu phai c6 hop donf:, bién ban nghiém thu, thanh
ly hop ddng, hoa don thco quy dinh; truong hop chi bang tién, (,hungv tu thanh, quyLl
toan 14 danh sach thong tin'tai khoan cia ngudi lao dong).

- Bang déi chiéu sé du kinh phi Céng doan chua su dung cua don vi.



- Gidy gidi thiéu nguoi dai dién cho tap thé ngudi lao dong tai don vi (kém ban
photo chimg minh nhan dan hodc cin cude cong dan).

3.86 kinh phi st dung cho céc hoat dong trén chua hét chuyén thanh tich Iy sang
nam sau va cip tra cho céng doan co s& sau khi don vi thanh ldp céng doan co s0.

Trén day 1a hudng dan thuc hién chi tir ngudn thu kinh phi cong doan cua cac don
vi chua thanh 14p cong doan co s¢. Hudng din nay thay thé Hudng dén sb 12/HD-LDLD
ngay 28 thang 9 nam 2022 cua Lién doan Lao dong Quan 1 vé chi tir nguén kinh phi
cong doan cia co quan, t6 chiic, doanh nghiép chua thanh 14p céng doan co sd; 6 hiéu
luc thi hanh tir ngay 01 thang 01 nam 2024. Trong qua trinh thuc hién néu ¢6 kho khin,
vuéng mic dé nghi cac don vj phan anh kip thoi vé Phong Tai chinh Lién doan ILao
dong Quan 1 (dién thoai: 38.222.981 - 14) dé duoc huéng dan va giai quyct.t@f__ﬁ

Tréan trong./.

Noi nhin:

-CBCT LDLD QI;

- Don vi chua TLCD;
- Luu: VP, TC, CNT'T.

'ong Thi Minh Dung



BV HR s omonis i SRR A RS CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phic

Kinh gtri : Ban Thuong vi.....coooviiiiiiiiin,

Cin ct tai khoan 4, Diéu 21 ctia Quyét dinh 1908/QD-TLD ngay 19 thang 12 nam
2016 cua Poan Chu tich Tong Lién doan l.ao déng Viét Nam vé quan ly tai chinh, tai
san cong doan, phan phdi ngudn thu va thuong, phat thu va ndp tai chinh cong doan.

‘ S6 du kinh phi cong doan chua su dung ciadon vila:..............ooeenn (sb tién
DD CHE. o cv v siminm i st i Slei s Sovnie 45 53 fH s B )
Nay, dé nghi Ban Thudng vu ... duyét chi
choiden vi g0 tER. .. 15 o (Bang chit............. )

(dinh kem céc chung tir)

Tran trong./.

CHU DOANH NGHIEP
(Dong dau, ky, ho tén)
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BANG DOI CHIEU SO DU KINH PHi CONG POAN CHUA SU DUNG
RN 1 e

1/ 86 du ky trudc:
2/ Thu trong ky (téng s6 thu KP):
3/ Chi trong ky:

XAC NHAN CUA CONG DOAN CAP TREN XAC NHAN CUA DOANH NGHIEP
(Dong dau, ky, ho tén)



5777 | SRS P CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phac
DANH SACH
(Ghi rd néi dung thuc hién)
S6 tién........... / ngudi

STT |Ho vatén Ky nhén
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Tong s& tidn:.......vvvnne..
Bapere bl s svanns shvvses

Ngay........ thdng......nGM.........

Xdc nhan cfm doanh nghiép
(Péng dau, ky, ho tén)

Ngudi dé nghi
(Ky, ho tén)



Ngay........ LREHE. .o BAWccrsns
Xic nhin caa doanh nghiép Nguoi dé nghi
(Pong dau, ky, ho tén) (Ky, ho tén)
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