TONG LIEN POAN LAO PONG  CONG HOA XA HOI CHU NGHIA VIET NAM

VIET NAM Poc 1ap - Tw do - Hanh phuc
S6: 03 /HD-TLD Ha Ngi, ngay 20 thang 02 nam 2020
HUONG DAN

THI HANH PIEU LE CONG POAN VIET NAM

1. Hwéng din sir dung Huy hi¢u Céng doan Viét Nam

1.1. Huy hiéu Cong doan Viét Nam (sau ddy goi tat 1a Huy hi¢u Cong doan)
duogc sir dung thong nhat trong hoat dong cta cong doan cac cap, ding mau sic, bd
cuc nhu Huy hiéu in trén Diéu 1& Cong doan Viét Nam. Poan Chu tich Tong Lién
doan c6 hudng dan riéng vé quy chuan mau sic ciia Huy hiéu Cong doan.

1.2. Nhitng trudong hop bit budc sir dung Huy hiéu Céng doan gdm:
a. Pai hoi, hoi nghi cong doan cac cap;

b. L& két nap doan vién, 18 thanh 1ap t6 chic cong doan, 18 ky niém ngay
truyén thong cuia t6 chirc Cong doan Viét Nam;

c. Tru s& hodc not lam vige cia cong doan cac cap. Truong hop khong co tru
s¢ thi treo tai phong lam viéc cua chu tich cong doan;

d. Van kién in thanh sach cta céng doan céc cép;

d. Thé doan vién cong doan;

e. Cac cong trinh, san pham, trang phyc nhan dién Cong doan Viét Nam.
2. Bai hat truyén thong ciia Cong doan Viét Nam

2.1. Tén bai hat: “Hay hat Ién bai ca cong doan”, nhac va 161 ciia nhac sy Lé
T0 Anh (c6 khudong nhac va 161 kem theo).

2.2. Bai hat dugc ctr hanh sau Quoc ca tai cac nghi 1& chao cd cua dai hoi,
hoi nghi va cac hoat dong khac cua cong doan céc cap.

3. Poi twong va diéu kién gia nhiap Cong doan Viét Nam theo Diéu 1
Diécu I¢ Cong doan Viét Nam

3.1. Béi tuong gia nhép to chirc Cong doan Viét Nam

Nguoi Viét Nam 1am cong huong luong trong cac don vi st dung lao dong
dang hoat dong hop phéap theo quy dinh cua phap luat Viét Nam, bao gom:

a. Can bg, cong chtrc, vién chuc, nguoi lao dong dang lam vi¢c trong cac
don vi sy nghi¢p; co quan hanh chinh nha nuéc, co quan cua td6 chirc chinh tri,



t6 chtrc chinh tri - xa hoi, to chtrc chinh tri x3 hoi - nghé nghiép, t6 chtrc x4 hoi
nghé nghiép. Di véi co quan x4, phuong, thi tran bao gdm nhiing ngudi huong
lwong, dinh suit lwong, phu cap, dang lam viéc trong co quan hoi déng nhan
dan, iy ban nhan dan, to chtre chinh tri, té chire chinh tri - xa hoi cép xa.

b. Nguoi lao dong lam cong hudng luong dang lam viéc trong cac don vi,
doanh nghi¢p, hop tac xa.

c. Nguoi lao déng dang 1am viée trong cac van phong dai dién cua to chirc
nudc ngoai, to chirc quoc té, td chirc phi chinh phu tai Viét Nam.

d. Nguoi lao dong ty do, hop phap thudc khu vuc lao dong phi chinh thuec,
néu cé nguyén vong, dugc gia nhap Cong doan Viét Nam va dugc sinh hoat theo
hinh thtrc nghi€p doan co s6.

d. Nguoi lao dong dugc co quan c6 tham quyén cir 1am dai dién quan ly
phan vbn ctia Nha nudc, dang gitt cac chte danh lanh dao, quan 1y trong cac don vi
su nghiép ngoai cong lap, cac doanh nghiép ngoai khu vuc nha nudc, khu vuc céd
von dau tu nudc ngoai.

3.2. Béi tuong khong két nap vao td chirc Cong doan Viét Nam
a. Nguoi nudc ngoai lao dong tai Viét Nam,;

b. Nguoi lao dong lam cong tac quan 1y trong cac doanh nghi€p ngoai khu
vuc nha nude, bao gdm: Chii doanh nghiép tu nhén, thanh vién hop danh, chu tich
hoi dong thanh vién, thanh vién hoi dong thanh vién, cha tich cong ty, chu tich hoi
doéng quan tri, thanh vién hoi dong quan tri, giam doc hodc tong giam ddc va ca
nhan giir chitc danh quan 1y khac c¢6 thAm quyén nhan danh cong ty ky két giao
dich cua cong ty theo quy dinh tai diéu 18 cong ty;

c. Hiéu truong, vién truong; phd hi¢u trudng, phd vién truong dugc uy
quyén quan ly don vi hodc ky hop dong lao dong trong don vi sy nghi€p ngoai khu
vuc nha nudc.

d. Xa vién trong cac hop tac xa ndng nghiép;

d. Nguoi dang trong thoi gian chap hanh cac hinh phat ti theo quyét dinh
cua toa an;

3.3. Nguoi dang 1a doan vién hodc can bd cong doan, khi chuyén sang dam
nhiém vi tri thudc dodi tuong khong két nap vao td chuc Cong doan Viét Nam tai
diém b, diém ¢ muc 3.2 Hudng dan nay, thi duong nhién thoi 1a doan vién, thoi 1a
can bo cong doan. Trudng hop c6 nguyén vong tiép tuc duoc tham gia sinh hoat
cong doan, do ban chdp hanh cong doan co s& xem xét cong nhan 1a doan vién
danh du. Nguoi 13 doan vién danh du c6 quyén va nhiém vy nhu doan vién cong
doan trir quyén biéu quyét cac cong viée cua td chic cong doan, quyén tmg ctr, dé
ctr, bau cir dai biéu chinh thire du dai hoi cong doan cép trén va cac co quan lanh
dao ctia to chiic cong doan.



3.4. Khuyén khich nguoi Viét Nam di 1am viéc & nude ngoai theo hop dong,
nguoi nudc ngoai lao dong hop phap tai Vi¢t Nam, tham gia cac hinh thuc tap hop
cua té chirc Cong doan Viét Nam nhu sau:

a. Nguoi Viét Nam di 1am viéc ¢ nudc ngoai theo hop ddng, trén co sd quy
dinh cua luat phap qudc gia so tai cho phép thi lién két dé hinh thanh hoi hodc cau
lac b ctia ngudi lao dong Viét Nam, duge Cong doan Viét Nam hd trg cung cép
thong tin vé cac van dé lién quan dén quyén cta ngudi lao dong, cc hinh thirc bao
vé, tu bao vé quyén loi cia nguoi lao dong Viét Nam ¢ nude ngoai; Thong tin vé
Cong doan Viét Nam va chuong trinh hop tic ciia Cong doan Viét Nam voi to
chtrc cong doan nude sé tai (néu cb) trong viée hd trg, bao vé quyén loi nguoi lao
dong Viét Nam lam viéc & nudc ngoai theo hop dong...

b. Nguodi nude ngoai lao dong hop phap tai Viét Nam hinh thanh céc cau lac
bd dé to chire cac hoat dong xa hdi, tur thién, hoat dong quén ching, dugc Cong
doan Viét Nam ho tro tham gia cac hoat dong vin hoa, vin nghé, thé thao, cac
chuong trinh tur thién, cac phong trao thi dua do cong doan phat dong; duoc dong
vién, tham hoi, ho tro khi c6 kho khin vudng méc hodc khi c6 dé nghi cua cong
doan qudc té co quan hé hop tic véi Cong doan Viét Nam.

4. Thi tuc gia nhip Céng doan Viét Nam va chuyén sinh hoat cong
doan theo Piéu 3

4.1. Thu tuc gia nhap Cong doan Viét Nam

a. Nguoi gia nhap cong doan phai tan thanh Diéu 1é Cong doan Viét Nam;
c¢6 don xin gia nhap Cong doan Viét Nam, don phai co chit ky ctia ngudi viét don
(bao gdm chit ky dién tir). Trudng hop don cua tap thé ngudi lao dong phai co chi
ky cua ting nguoi lao dong.

b. Noi da c6 cong doan co s&, nghiép doan co s¢ (sau day goi chung la cong
doan co s6), ban chap hanh cong doan co s& nhan don, xem xét, quyét dinh két nap
va to chuc 1€ két nap doan vién.

- Trong budi 18 c6 thé cung lac két nap nhiéu doan vién; nhitng nguoi dugc
két nap phai c6 mat tai bu01 18 (tru: truong hop vang co ly do chinh dang), cong
doan co s& cong bd quyet dinh két nap doan vién, trao quyét dinh va trao thé cho
doan vién cong doan (néu co).

- Nhitng don vi c¢6 déng doan vién, ban chdp hanh cong doan co s& co thé uy
quyén cho cong doan co s& thanh vién hoac cong doan bo phan, nghi¢p doan bd
phan (goi chung la cong doan bd phan), to6 cong doan, t6 nghiép doan (goi chung la
to cong doan) truc thudc t6 chuc 1€ két nap doan vién.

c. Noi chua c6 cong doan co s&

- Nguoi lao dong ndp don xin gia nhap coéng doan cho cong doan cip trén
noi gan nhat hodc ban van dong thanh 1ap cong doan co sé (n€u co).



+ Trudng hop ndp don cho cong doan cip trén truc tiép co so: Trong vong
15 ngay, ké tir ngay nop don, cong doan cap trén phai xem xét, quyét dinh viée két
nap hodc khong két nap doan vién va gidi thi€u noi sinh hoat cho doan vién khi co
quyét dinh két nap.

+ Trudng hop nguoi lao dong ndp don cho ban van dong: Trong thoi gian 15
ngay ké tir khi ndp don, néu noi nguoi lao dong c6 don xin gia nhap cong doan,
chua du diéu kién thanh lap cong doan co sé thi ngu’ol lao dong c6 quyén chuyén
don 1én cong doan cap trén xem xét, quyét dinh két nap doan vién va duoc gidi
thiéu sinh hoat tai cong doan co sé gén noi doan vién dang lam viéc nhét, cho dén
khi cong doan co sé tai noi lam viéc dugc thanh lap.

- Truong hop ¢ du ngudi lao dong lién két thanh 14p cong doan co sé theo quy
dinh, thi ban van dong t6 chic dai hdi thanh 1ap cong doan co s& va d€ nghi cong
doan cap trén cong nhan theo quy dinh tai Muc 12.1 va 12.2 cta Huéng dan nay.

d. Viéc két nap lai doan vién cong doan: Poan vién da ra khoi to chic cong
doan, néu c6 nguyén vong gia nhap lai to chirc Céng doan Viét Nam phai c6 don
xin ra nhap lai giri cong doan co sé noi 1am viéc. Ban chip hanh cong doan co so
c6 trach nhiém xem xét, tham dinh néu du diéu kién thi dé nghi cong doan cap trén
truc tiép quyét dinh két nap lai.

4.2. Str dung thé doan vién cong doan trong cac truong hop sau:
a. Biéu quyét tai dai hod1, hoi nghi ctua td chirc cong doan khi can thiét.

b. Xuét trinh thé doan vién khi: Chuyén sinh hoat céng doan; tham gia cac
hoat dong do cong doan t6 chuc (khi c6 yéu cau); can tu van, giip do cua cong
doan céc cap.

c. Xuat trinh thé doan vién v&i cong doan cap trén dé dugc tham gia sinh
hoat tam thoi khi noi 1am viéc chua ¢ to chtic cong doan, to chirc cong doan noi
lam viéc bi giai thé hodc trong thoi gian nghi viéc do cham dut hop dong lao dong
chua tim duoc viéc lam.

d. Sir dung thé doan vién dé duoc huong wu dai khi st dung dich vu tir cac
thiét ché cong doan, cac hinh thirc lién két, hop tac khac cua cong doan.

4.3. Cong tac quan ly doan vién cong doan

a. Poan vién cong doan dugc quan ly thong qua thé doan vién, do Poan Chu
tich Tong Lién doan thdng nhat quan 1y vé phoi thé, ma sb thé, phan cip cho lién
doan lao dong tinh, thanh phd, cong doan nganh trung wong va tuong duong thuc
hién in thé doan vién.

b. Thé doan vién dugc trao trong budi 18 két nap hodc sau khi duoc két nap
vao to chire Cong doan Viét Nam. Poan vién nhédn thé phai thue hién dang nguyén
tac str dung thé doan vién, khi mat hodc hong phai bao ngay voi cong doan co so
noi dang sinh hoat dé dugc cap lai hoac doi thé doan vién. Khi phat hién thé doan
vién gia phai bao cdo kip thoi véi cong doan co s hodc cong doan cip trén.



c. boan vién ra khoi t6 chirc cong doan, bi khai trur khéi t6 chire cong doan
thi cong doan co s& noi doan vién cong doan dang sinh hoat hodc cong doan cap
trén xda tén trong danh sach doan vién.

4.4. Thu tuc chuyén sinh hoat cong doan

a. Khi chuyén noi lam viéc, doan vién xuit trinh thé dé duoc sinh hoat cong
doan tai noi dén. Truong hop doan vién chua duoc cap theé, cong doan co s& noi
doan vién cong doan chuyén di co trach nhiém cép gidy gi6i thiéu chuyén sinh hoat
cong doan cho doan vién.

b. Truong hop noi doan vién lam viéc chua co6 t6 chiic cong doan thi doan
vién lién hé v&i cong doan cap trén truc ti€p co s& noi gan nhat theo dia giéi hanh
chinh dé dugc hudng dan, giap do tiép tuc sinh hoat cong doan.

5. Can bd cong doan theo Piéu 4

5.1. Céan bd cong doan bao gém: T tru’O’ng, t6 pho cong doan, ty Vlen ban
chap hanh cong doan cac cap; Gy vién Uy ban klem tra cong doan cac cap, thanh
vién cac ban quan chiing ctia cong doan cac cap thong qua bau cir hodc cap cong
doan c6 tham quyén chi dinh. Can b, cong chirc 1am cong tac chuyén mon, nghiép
vu trong to chitc bd mdy cta cong doan cac cip.

5.2. Quan 1y can bd cong doan

- Céan bd cong doan chuyén trach va khong chuyén trach do to chuc cong
doan ra quyét dinh cong nhan (theo phan cap doi vdi tung cap cong doan).

- Can bo cong doan chuyén trach hudong luong tir nguon tai chinh cong doan do
cong doan truc tiép quan ly, thuc hién chinh sach can by theo quy dinh vé phan cap
quan ly can bo cua Pang va cia Tong Lién doan Lao dong Viét Nam.

- Can bd cong doan chuyén trach khong hudng luong tir nguoén tai chinh
cong doan va can bg cong doan khong chuyén trach thi viéc quan 1y va thuc hién
chinh sach can bd do t6 chiric cong doan va don vi, doanh nghiép cing phbi hop
thuc hién theo nguyén tic: Pon vi, doanh nghié¢p thuc hi¢n tra luong, nang ngach,
bac lwong va cac ché do, chinh sach quan 1y can bo theo quy dinh chung cta don
vi, doanh nghi¢p. Cong doan cép trén chi dao, kiém tra, hudéng dan vé nghiép vu va
ndi dung hoat dong cong doan; giam sat viéc thuc hién chinh sach ddi véi can bd
cong doan theo quy dinh ctia phap luat va thyc hién ché d6 phu cap theo quy dinh
cua Téng Lién doan Lao dong Viét Nam.

5.3. Nguoi gitr chtre vu lanh dao, quan 1y 1a nguoi dai dién chi doanh nghiép
hodc nguoi duoc quyén ky hop dong lao dong trong cac doanh nghiép ngoai khu
vuc nha nudce; ngudi gitr chie vu tong giam ddc, giam déc doanh nghiép nha nudc,
thu trudng cac co quan hanh chinh, don vi su nghi€p khu vuc nha nudc, khong
duoc kiém nhi¢m chirc vu chu tich cong doan co sé.



6. Pai hoi cong doan cac cip theo Diéu 8

6.1. DBoi voi cong doan co sd, cong doan co sé thanh vién, cong doan bd
phan va té cong doan

a. Nhiém ky ctia cong doan co sé theo nhi¢m ky cia cong doan cap trén truc
ti€p quan 1y, chi dao.

Péi voi cong doan co 5O moi thanh lap, thoi gian két thuc nhiém ky theo
tho1 gian cua cua cong doan cap trén truc tiép. Truong hop khi cong doan co s&
dugc thanh 1ap ma thoi gian két thuc nhiém ky cia cong doan cip trén truc tiép
con dudi 18 thang thi nhiém ky cta cong doan co s¢ thuc hién theo nhiém ky ké
tiép clia cong doan cap trén truc tiép.

Vi du: nhiém ky ctia cong doan cip trén truc tiép 1a 2018 - 2023, néu cong
doan co s& thanh 1ap nam 2019, nhiém ky ctia cong doan co s& s€ 1a 2019- 2023;
tuong tu, néu thanh 1ap nam 2020, nhiém ky s& 1a 2020 - 2023; néu thanh 1ap cudi
nam 2022 nhi¢m ky s€ 1a 2022 - 2028.

b. Cong doan co sd thanh vién, cong doan bd phan (néu co) to chic dai hoi
theo nhiém ky cua cong doan co sd; to cong doan (néu cb) td chirc hoi nghi toan
thé doan vién dé thyc hién cac nhiém vu theo ké hoach dai hoi cta céng doan co sé
va bau to truong, to phd cong doan. Trudng hop khuyét t6 truong, t6 phd cong
doan, ban chép hanh cong doan co s& chi dao to cong doan t6 chirc hoi nghi toan
thé dé bau bo sung.

6.2. Cong doan cip trén duoc diéu chinh nhiém ky dai hoi cong doan cap
dudi trong cac truong hop sau:

a. Cong doan cip trén kéo dai hodc rit ngan nhiém ky dai hoi dé phu hop
tién do dai hoi cong doan cac cap theo ké hoach dai héi Cong doan Viét Nam.

b. Cong doan cip trén mai thanh lap, sap nhap, hop nhat, sap dén ky dai hoi
lan thtr nhat ma cong doan cap dudi da du nhiém ky dai hoi 5 ndm.

c. Cong doan cp dudi méi thanh 14p, sap nhap, hop nhat, t6 chirc dai hoi 1an
thr nhat chua du nhi¢ém ky 5 nam.

d. Cong doan cap dudi to chirc dai hoi sau thoi gian hoat dong ctia ban chip
hanh 1am tho1 theo quy dinh tai diém b khoan 1 Dic¢u 11 Diéu 1¢ Cong doan Viét
Nam, chua du nhiém ky 5 nam.

6.3. Céch tinh thi tu ky dai hoi cong doan cac cip

- Pbi voi t6 chiic cong doan dai hoi sau khi chia tach, duoc ké thira nhiém
ky trude khi chia tach.

- Péi véi t6 chitc cong doan dai hoi sau khi sap nhap, hop nhat, néu giir
nguyén tén goi cua té chirc cong doan nao thi ti€p tuc ké thira nhiém ky trude cua
to chirc cong doan do, néu co6 tén goi mai thi dai hoi sau khi sap nhép, hop nhat,
dugc tinh 1a nhiém ky thir nhat.



- Pbi vé6i cong doan co so do b su thay d6i vé mo hinh t6 chirc duge nang
cap thanh cong doan cp trén truc tiép co sd, hodc cong doan cip trén truc tiép co
s& ha cép thanh cong doan co so thi dai hdi sau khi nang cép, ha cép duoc ké thira
nhiém ky trude khi nang cap, ha cap.

6.4. Dai hoi dai bicu va dai hoi toan thé doan vién

a. D6i twong t6 chire dai hoi dai biéu

- Cong doan cp trén truc tiép co so trd 1én.

- Cong doan co so, nghi¢p doan co sd cé tir 200 doan vién tro 1€n.

- Cong doan co s&, nghi€p doan co s& c6 dudi 200 doan vién nhung hoat
dong phan tan, luu dong, khé khan trong viéc t6 chirc dai hdi toan thé thi co thé to
chtrc dai hdi dai biéu khi dugce cong doan cap trén truc ti€p dong y.

b. Bbi tuong td chtrc dai hoi toan thé doan vién

- Cong doan co s@, cong doan co s¢ thanh vién, cong doan bd phan cé dudi
200 doan vién.

- Truong hop c6 tir 200 doan vién trd 1én, viée to chirc dai hoi toan thé doan
vién do ban chap hanh cong doan co s& quyét dinh hodc khi c6 qua mot phan hai
(1/2) doan vién dong v dai hoi toan theé.

- Truong hop can thiét, cong doan cap trén truc ti€p c6 quyén chi dinh cong
doan co sé to chirc dai hoi toan thé doan vién.

c. Pai hoi, hoi nghi truc tuyén

- Nhing cong doan co so hoat dong trén dia ban nhiéu tinh, thanh phd, néu
chuan bi tot cac diéu kién vé cong ngh¢ thong tin va nhan lyc diéu hanh, phuc vu,
c6 thé t6 chue dai hdi, hoi nghi cong doan truc tuyén, khi duoc su déng ¥ cua cong
doan cap trén tryc tiép.

- Viéc td chure dai hdi, hoi nghi cong doan truc tuyén phai dam bao thuc hi¢n
dung cac nguyén tic cia t6 chirc cong doan; khuyén khich cac cong doan co sd ¢o
dong doan vién t6 chirc dai hoi toan thé doan vién, khi dugc tién hanh theo hinh
thire dai hoi truc tuyén.

- Viéc bau cir & dai hoi, hoi nghi tryuc tuyén thuc hién theo Muc 8 cua Hudng
dan nay.
6.5. S6 lugng dai biéu chinh thirc dy dai hoi

S6 lugng dai bi€u chinh thirc du dai hdi cong doan cac cap do ban chap hanh
cong doan cap tri€u tap quyét dinh can ctr vao s6 lugng doan vién, sO luong cong
doan co s¢, nghi€p doan co s¢ va diéu kién cu thé ctia don vi, nhu sau:

a. Pai hoi dai biéu cong doan co sd, nghi¢p doan co sé dugc triéu tap khong
qua 150 dai biéu; cong doan co s&, nghié€p doan co sé co tir 5.000 doan vién tré 1€n



khéng qua 200 dai biéu (trir cong doan co sd, nghiép doan co s¢ dugc phép td chirc
dai hoi toan thé theo quy dinh tai diém b, muc 6.4 cia Huéng dan nay).

b. Dai hdi cong doan cip trén truc tiép co so khong qua 200 dai biéu. Noi c6
trén 80.000 doan vién hoidc quan 1y truc tiép trén 300 cong doan co sd, co thé ting
thém nhung khong qua 300 dai biéu.

c. Pai hoi cong doan tinh, thanh phé, cong doan nganh trung wong

- C6 dudi 80.000 doan vién: Khong qua 250 dai biéu.

- C6 tir 80.000 doan vién dén dudi 100.000 doan vién: Khong qua 300 dai biéu.

- C6 tir 100.000 doan vién dén 300.000 doan vién: Khong qua 400 dai biéu.

- Trén 300.000 doan vién: Khong qua 500 dai biéu.

d. Pai hoi cong doan téng cong ty truc thudc Tong Lién doan: Khong qua
300 dai bicu.

d. S6 luong dai biéu triéu tap du Pai hoi Cong doan Viét Nam do Ban Chap
hanh Tong Lién doan quyét dinh.

e. Khong triéu tap s6 lugng dai biéu chinh thirc thip hon mét phan hai (1/2)
sO lugng quy dinh tai diém a, diém b, di€m ¢, myc 6.5 cia Huéng dan nay. Truong
hop can tang s6 lugng dai biéu chinh thurc vugt qué quy dinh tai Huong dan nay thi
phai dugc cong doan cap trén truc tiep dong y, nhung khong duoc vuot quéa 10%.

6.6. Diéu kién, tiéu chuan dai biéu chinh thirc dy dai hoi

a. Phai 13 doan vién cong doan, dang tham gia sinh hoat trong t6 chirc co s&
cua Cong doan Viét Nam.

b. Uy vién ban chip hanh dwong nhiém trong nhiém ky c6 tham du trén 50%
sO ky hop, ké tir khi dugc bau vao ban chap hanh cong doan cung cap.

c. Nguoi khong bi bac tu cach dai biéu theo quy dinh tai khoan 4, Piéu 8
Piéu 1¢ Cong doan Viét Nam.

d. Nguoi duge gidi thidu dé bau cir hodc chi dinh 1a dai biéu chinh thirc du
dai hoi, hdi nghi dai bi€u cong doan cap trén, phai c6 thém cac di€u kién, ti€u
chuan sau:

- Co diéu kién, kha nang tham gia xay dung nghi quyét dai hd1, hdi nghi
cong doan cap trén va truyén dat, trién khai thyc hién nghi quyét dai hoi, hoi nghi
cong doan cap trén ¢ cong doan cung cap va cap dudi.

- Puoc chi dinh hoic duoc dai hoi, hoi nghi cong doan cip dudi bau theo
ding quy dinh cua Diéu I¢ Cong doan Viét Nam.



d. Mot s6 truong hop thay ddi dai biéu:

- Viéc chuyén dai biéu dy khuyét thanh dai biéu chinh thirc do ban chip
hanh cong doan cép tri¢u tap dai hoi, hoi nghi quyét dinh khi c6 dé nghi ctia cong
doan cip dudi.

- Truong hop da bau dai biéu, nhung c6 quyét dinh chia tach cong doan cap
d6 thanh mot sd cong doan mdi, thi cong doan cip triéu tap dai hoi c6 thé quyét
dinh cho bau bd sung dai biéu & cong doan mai chia tach chua co dai biéu (néu s6
luong dai biéu chua dat mirc ti da theo quy dinh).

- Trudng hop da bau dai biéu, nhung do yéu cdu chia, tach, cong doan d6
duogc vé truc thude cong doan cép trén mai, néu cong doan cép trén mai chua tién
hanh dai hoi thi ¢6 trach nhiém triéu tip sé dai biéu cua cong doan méi chuyén vé
va dugc tang dai biéu triéu tap so voi ké hoach.

- Trudng hop d3 bau dai biéu, nhung c6 quyét dinh giai thé cong doan cip
d6, thi cac dai biéu duogc bau khong con 1a dai biéu chinh thire di du dai hoi cong
doan cip trén.

- Céc truong hop thay doi dai biéu chinh thirc du dai hoi, hoi nghi phai
duoc thé hién trong bdo cao cua ban tham tra tu cach dai biéu dai hoi.

6.7. Trinh tu ndi dung chinh cta dai hdi cong doan céc cép duoc tién hanh
theo quy trinh sau:

- Chao cd (Qudc ca va Bai hat truyén théng cia Cong doan Viét Nam)
- Bau doan chu tich, doan thu ky, ban tham tra tu cach dai biéu.

- Tuyén bo 1y do, gidi thiéu dai biéu, dién vin khai mac.

- Thong qua chuong trinh, quy ché 1am viéc cua dai hoi.

- B4o céo tham tra tu cach dai biéu.

- Bo c4o tong két nhiém ky va phuong huéng nhiém ky toi.

- Thao luan cac van kién cua dai hoi.

- Phat bi€u cua dai dién cong doan cap trén, cap uy dang, chinh quyén,
chuyén mon.

- T6 chirc bau ctr theo quy dinh.
- Thong qua nghi quyét dai hoi.
- Dién vin bé mac

- Chao co.



6.8. Nhiém vu, quyén han ctia co quan triéu tap va diéu hanh dai hoi
a. Ban chap hanh cong doan cap triéu tap dai hoi

- Chiu trach nhiém xay dung van kién, chuong trinh lam viéc cua dai hoi; du
kién sO lugng, co cau, thanh phan va danh sach doan chu tich, doan thu ky, ban
tham tra tu cach dai biéu, trinh dai hoi thdo ludn, thong qua bang bi€u quyét gio tay
theo da s6 (c6 thé biéu quyét thong qua mot lan ca danh sach hoac biéu quyét
thong qua tirng nguo1). Truong hop c6 da s6 y kién khong tan thanh mot hodc mot
s0 thanh vién dugc gidi thi¢u thi ban chap hanh cap tri€u tap dai hdi trinh lai du
kién co cau dé xin y kién dai hoi hoac lay y kién dai hoi gioi thi¢u nguoi khac bo
sung va dai hoi thong qua bang bi€u quyét gio tay.

- Xem xét, giai quyét va cung cép hd so dai biéu cho ban tham tra tu cach
dai bi€u, két qua giai quyét khi€u nai, t6 cdo lién quan dén dai bicu.

b. Poan chu tich dai hoi

- Boan chu tich dai hdi 13 co quan diéu hanh cac cong viée ctia dai hoi.

- Thanh vién doan chu tich 1a dai biéu chinh thtc cua dai hdi. Truong hop
can thi€t co thé moi dai biéu khach moi tham gia doan chu tich véi tu cach 1a thanh
vién danh du. SO lugng thanh vién danh du tham gia doan chu tich dai hdi khong
qua mot phan nam (1/5) tong so6 thanh vién doan chu tich.

- Poan chu tich dai hdi diéu hanh cong viéc cua dai hdi theo nguyén tac tap
trung dan chu, quyét dinh theo da so, c6 nhiém vy, quyén han:

+ Phan cong thanh vién diéu hanh cong viéc cua dai hoi theo chuong trinh,
quy ché lam viéc da dugc dai hdi biéu quyét thong qua, chuan bi ndi dung dé dai
hoi thao luédn, biéu quyét theo da so.

+ Piéu hanh cong tac nhan sy va to chirc bau ctr ban chap hanh khoa méi,
bau cir dai bicu du dai hoi cong doan cap trén (néu co).

+ Nhén bién ban kiém phiéu va phiéu bau di niém phong tir ban bau cir dé
ban giao cho ban chap hanh cong doan khoa méi.

+ Chi dinh tri€u tap vién ky hop thir nhét cta ban chép hanh sau khi cong bd
két qua bau cur ban chap hanh cong doan.

+ Giai quyét cac van dé lién quan dén dai biéu chinh thic du dai hoi phat
sinh sau khi biéu quyét tu cach dai biéu.

c. Poan thu ky dai hdi

- Thanh vién doan thu ky phai la dai biéu chinh thic cua dai hoi, do dai hoi
bau ra bang hinh thirc bi€u quyét s6 luong va nhan sy, theo danh sach do ban chap
hanh cap tri¢u tap dai hoi gioi thidu.

- Poan thu ky c6 nhi¢ém vu: Ghi bién ban té)ng hop ¥ kién théo luan, du thao
cac van ban két luan, nghi quyét ctuia dai hodi; ti€p nhan, quan 1y va phat hanh tai
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li¢u lién quan dén dai hoi theo su chi dao cua doan chu tich dai hoi; thu nhan, bao
quan va gui doan chu tich dai hoi day du ho so, van kién chinh thirc ctia dai hoi.

- Poan thu ky chiu trach nhi€m trudc doan chu tich dai hoi vé nhiém vu cua
thu ky; truéng doan thu ky (n€u co6) chiu trach nhiém phan cong nhi¢m vu cu thé
cho cac thanh vién.

d. Ban tham tra tu cach dai biéu
- Ban thdm tra tu cach dai biéu do dai hoi bau ra bang hinh thic biéu quyét.
- Ban tham tra tu cach dai biéu c6 nhiém vuy:

+ Nghién ctru cac tai liéu vé dai biéu dai hoi do ban chp hanh cép triéu tap
dai hoi cung cép. Can cr vao tiéu chuan dai biéu va cac quy dinh, nguyén tic cla
Piéu 1& Cong doan Viét Nam dé xem xét tu cach dai biéu. Téng hop, phan tich va
bao céo trude dai hoi vé tinh hinh dai biéu va cac trudng hop ban chap hanh da xir
Iy do khong du tu cach dai biéu theo quy dinh.

+ Xem xét cac don thu khiéu nai, t6 cdo c6 lién quan dén dai biéu dai hoi
gui trude ngay dai hoi, hoi nghi chinh thic khai mac 30 ngay (tinh tr ngay nhan
dugc don, thu). Cac don thu gm sau thoi diém nay ban tham tra tu cach dai biéu
khong xem xét giai quyét ma tong h0’p day di va chuyén ho so cho ban chap hanh
khoa méi hodc co quan c6 tham quyén giai quyét.

+ Béo cdo viéc tham tra tu cach dai biéu va két luan viéc xem xét cac don
thu dé dai hoi thao luan va quyét dinh bang biéu quyét.

- Ban tham tra tu cach dai biéu cuia dai hoi chAm dut nhiém vu sau khi dai
hoi bicu quyét thong qua tu cach dai biéu.

7. Hoi nghi dai biéu, hdi nghi toan thé cong doan cic cap theo Piéu 9

7.1. Céc truong hop to chirc hoi nghi dai biéu, hoi nghi toan thé doan vién

a. Cong doan co sd thay doi co ban vé nhiém vy so voi nghi quyét dai hoi dé
ra do don vi chuyén doi hinh thtrc s& hitru, chuyén doi ndi dung hoat dong.

b. Khi khuyét qua mot phan hai (1/2) téng s6 ty vién ban chap hanh cong doan
cap trén truc tiép co so trd 1€n, qua hai phan ba (2/3) tong so uy vién ban chap hanh
cong doan co s& ma ban chap hanh chua kip t6 chire bau ctr bo sung.

c. C6 hai phan ba (2/3) s6 uy vién ban chap hanh bi t6 chuc cong doan xir 1y
ky luat tir hinh thirc canh cdo tr¢ 1én.

7.2. Truong hop khong thé t6 chirc duge hoi nghi dai biéu, hoi nghi toan thé
thi t6 chtrc hoi nghi ban chap hanh m& rong sau khi c¢6 y kién bing van ban cta
cong doan cap trén truc ti€p. SO lugng, thanh phan dai biéu du hoi nghi ban chap
hanh m¢ rong do ban chap hanh tri¢u tap hoi nghi quyét dinh.
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7.3.Sb lugng dai biéu chinh thic dy hoi nghi, trinh tu nd1 dung, cac co quan
di€u hanh va tham tra tu cach dai bi€u tai hoi nghi dai biéu, hdi nghi toan thé thuc
hién nhu Muc 6.4, Muc 6.5, Muc 6.6, Muc 6.7 va Muc 6.8 cia Huéng dan nay.

8. Nguyén tic, hinh thirc bau cir tai dai hdi, hoi nghi cong doan theo
Diu 10
8.1. Ung cur

a. Poan vién cong doan la dai bi€u hoac khong la dai bi€u chinh thuc du dai
hoi déu c6 quyén tng ctr vao ban chap hanh cong doan céc cap.

b. Poan vién cong doan la dai bi€u chinh thic cua dai héi ung cu truc ti€p
tai dai ho1 hodc gui don img ctr dén doan chu tich dai héi.

c. Poan vién cong doan khong la dai bi€u chinh thirc cua dai hoi img cu thi
cham nhat trudc ngay khai mac dai hoi 15 ngay lam Vlec phai nop hd so tng ctr
cho ban chap hanh cip triéu tap dai hoi. HO so Gmg cir gdm co: don tng cir; ban
khai 1y lich c6 xac nhan ctia co quan, don vi noi dang lam viéc; ban nhan xét cua
cong doan co s& hodc nghi¢p doan co s& noi doan vién sinh hoat. P61 véi doan
vién la dang vién phai c6 y kién cap uy dang noi doan vién cong tac.

d. Cong doan co s& noi doan vién sinh hoat c6 trach nhi€ém nhan xét vé
nguoi ung cu. Nhitng van dé can tham tra, xdc minh néu vugt qua tham quyén thi
de€ nghi cong doan cap trén tryc ti€p xem xét, quyét dinh.

d. Ban chap hanh cap tri€u tap dai hoi co trach nhiém phdi hop véi cac co
quan lién quan xac minh tinh hop I¢ cua ho so va tu cach cua nguoi ting cu.

e. Poan vién g ctr dai biéu di du dai hoi, hoi nghi cong doan cap trén phai
1a dai biéu chinh thirc du dai hdi, hoi nghi.

g. Boan vién 1a dang vién khi tng ctr thuc hién theo quy dinh cta Picu 1¢
Dang Cong san Viét Nam.

8.2. Pé cur

a. Ban chip hanh cong doan cip triéu tap dai hoi co quyén dé cir nguoi tham
gia vao ban chap hanh khoa méi, dai biéu di du dai hoi cong doan cép trén (néu co)
va phai cung cap 1y lich trich ngang timg nguoi.

b. Céc dai biéu chinh thic cua dai hoi, hoi nghi c6 quyén dé cir nguoi 1a dai
biéu dai hoi, hoi nghi, hodc doan vién cong doan khong phai la dai biéu dai hoi, hoi
nghi vao ban chap hanh.

c. Trudng hop ngudi duge dé cir vao ban chap hanh khong phai 1a dai biéu
chinh thirc ctia dai héi, hdi nghi thi nguoi gidi thi€u co6 trach nhi€ém cung cép cho
dai hoi, hoi nghi so yéu 1y lich nguoi dugce gidi thi€u, cd nhén xét ciia cong doan
co sO noi sinh hoat va nhat thiét phai duoc sy dong ¥ bang van ban ctia ngudi dugc
gioi thigu.

12



d. Nguoi dugce dé cir dé bau dai biéu di du dai hoi, hoi nghi cong doan cap
trén phai 1a dai biéu chinh thtrc cta dai hoi, hoi nghi.

d. Viéc dé cu va nhan dé ctr cua doan vién la dang vién thuc hi¢n theo quy
dinh cua bicu I¢ Pang Cong san Viét Nam.

8.3. Danh sach bau cir

a. Poan chu tich dai hoi, hoi nghi ¢ trach nhiém tong hop va bao cao dy du
danh sach dé ctr, tng cir, nguoi xin rat khoi danh sach dé cur, ung ctr dé dai hoi
thao luan, quyét dinh.

b. Danh sach bau ctr phai duoc dai hoi, hoi nghi biéu quyét thong qua trude
khi thue hién bau cu.

8.4. Cac hinh thirc bau ctr ctia cong doan
a. Bau ctr bang hinh thirc bo phiéu kin trong cac trudng hop sau:

- Bau cur ban chap hanh va cac chtrc danh cua ban chap hanh cong doan cac
cap (bao gdbm ca cong doan co sd thanh vién, cong doan bd phén):

+ Béu ban chép hanh tai dai hoi cong doan cac cép; bau bo sung uy vién ban
chap hanh tai hoi nghi ban chap hanh cong doan cac cap.

+ Bau uy vién ban thuong vu tai hoi nghi ban chip hanh céng doan cac cép.
+ Bau chure danh chu tich, pho chu tich.

- Bau cu uy ban kiém tra va cac churc danh cua ty ban kiém tra cong doan
cac cap bao gom:

+ Bau Uy ban kiém tra, b6 sung uy vién uy ban kiém tra, chitc danh chu
nhiém uy ban ki€ém tra tai hoi nghi ban chap hanh cong doan cac cap.

+ Bau chuc danh phé chil nhiém Uy ban kiém tra tai hoi nghi iy ban kiém tra
cong doan cac cap.

- Bau t6 truong, t6 pho cong doan tai té6 cong doan va cac chirc danh can bo
cong doan khac.

- Bau dai biéu di du dai hoi cong doan cép trén, bao gdm dai biéu chinh thirc
va dai biéu du khuyét.

- Lay phiéu gidi thi€u cac tmg cur vién dé dua vao danh sach bau cir theo quy
dinh cua cap c6 tham quyén.

b. Bau ctr bang hinh thirc biéu quyét gio tay trong cac trudng hop sau:

- Bau doan chu tich, doan thu ky, ban tham tra tu cach dai biéu tai dai hoi,
hoi nghi cong doan cac cap.
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- Bau ban bau ctr tai dai hoi, hoi nghi cong doan, hdi nghi ban chép hanh
cong doan cac cap.

8.5. Ban bau cur

a. Ban bau ctr 1a co quan giup viéc bau ctr cta dai hoi, hoi nghi. Nguoi tham
gia ban bau cir phai la dai bi€u chinh thirc cua dai héi, hdi nghi va khong co tén
trong danh sach bau cu.

b. Ban bau cir c6 nhiém vu:

- Phé bién nguyén tac, cach thuc, thé 18 bau ct, huéng dan cach thic bo
phi€u, phat phiéu, thu phiéu. Kiém tra thung phiéu trudc khi bo phi€u va niém
phong thung phiéu.

- Kiém phiéu, 1ap bién ban kiém phiéu va thong qua bién ban kiém phiéu
trong ban bau cu, cong bo két qua bau cu, két qua tring cu trudc dai hdi; ni€ém
phong phi€u bau ctr chuyén cho doan chu tich dai hoi.

- Truong hop kiém phiéu bang cac phuong tién k¥ thuat, ban bau cir dugc sir
dung mdt s6 k¥ thuat vién khong phai la dai biéu dai hoi.

- Ngoai cac thanh vién ban bau cu, cac ki thuat vién va dai dién cua cong
doan cap trén giam sat viéc ki€ém phiéu, ban bau cu khong duoc phép cho nguoi
khong c6 nhiém vu vao khu vuc kiém phiéu.

8.6. Thé 1¢ bau cur

a. Thé thirc cua phiéu bau cir

- Phiéu in sin danh sach bau ctr phai day du ho, tén, chtic vu, don vi cong
tac cua nguoi cd tén trong danh sach bau ctr, xép theo thu tu bang chir cai Tiéng
Viét do1 véi toan b danh sach bau cur hodc theo khoi cong tac (cac khoi cong tac
x€p theo thur tu bang chir cai Tiéng Viét).

- Phiéu bau cir phai duoc dong dau cta ban chdp hanh cong doan cép triéu
tdp & goc trai phia trén. Phi€u bau cir cia cong doan co sé thanh vién, cong doan
bd phan, t6 cong doan, dugc sir dung con dau cia cong doan co sd.

- Truong hop cong doan co s& thanh vién, cong doan bo phan, td cong doan
¢ xa, khong thé dong dau cua ban chap hanh cong doan co s& thi phai c6 chir ky
cua trudng ban bau cur ¢ goc trai, phia trén phi€u bau.

- Phiéu bau ctr tai dai hoi thanh 1ap cong doan co s& phai co chit ky cua
truong ban van dong & goc trai, phia trén phicu bau.

b. Phiéu bau hop 1¢

-La phiéu bau do ban bau cur phat ra theo thé thirc néu tai diém a, Muyc 8.6.

- Phiéu bau di hodc thiéu sé luong uy vién ban chap hanh di dugc dai hoi,
hoi nghi biéu quyét thong qua.
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c. Phiéu bau khéng hop 18

- Pdi v6i phiéu bau in sin:

+ Phiéu bau cir khong dang thé thirc dugc néu trong nguyén tic, thé 1& bau
cur cua ban bau ctr va khong do ban bau ctr phat ra.

+ Phiéu bau cir khong dong diu cua ban chip hanh hodc khong co chir ky
cua trudng ban bau ctr hoac trudng ban van dong theo quy dinh.

+ Phiéu gach hét tén trong danh sach bau cir (d6i v6i phiéu bau cé sb du).
+ Phiéu bau thira s6 luong da dugc dai hoi, hoi nghi biéu quyét.

+ Phiéu ghi tén nguoi ngoai danh sach bau ctr d3 duogc dai hoi, hoi nghi
thong qua.

+ Phiéu c6 danh dau riéng, hodc dung tir hai mau muyc trd 1én; phiéu dung
but chi dé bau cu.

+ Phiéu bj rach roi, nhau nat.

+ Phiéu bau c6 s du chi gach phia dudi hodc phia trén ho va tén; chi gach
ho va tén dém, khong gach tén hodac phi€u chi gach chuc vy, don vi cong tac,
khong gach ho va tén.

+ Phiéu bau khong c6 s6 du: khong danh dau hodc danh ddu ca hai cot
“dong ¥’ va “khong dong y”’; hodc gach ho va tén nguoi trong danh sach bau cu.

- Bdi vé6i phiéu bau viét tay:

+ Phié}l bau cir khong ding th‘é thirc dugce néu trong nguyén tic, thé 1& bau
cur cua ban bau ctr va khong do ban bau cur phat ra.

+ Phiéu khong ghi tén ai, trir truong hop bau cr mot ngudi.

+ Phiéu bau thira sé luong da duoc dai hoi, hoi nghi biéu quyét.

+ Phiéu bau ghi tén ngudi ngoai danh sach bau cir da duoc dai hoi, hoi nghi
thong qua.

+ Phiéu c6 danh dau riéng, hodc dung tir hai mau muc tr& 1én; phiéu dung
but chi dé bau cu.

+ Phiéu bi rach roi, nhau nat.

+ Phiéu khong ghi tén, chi ghi ho, tén dém, chirc vu, don vi cong tac; phiéu
chi ghi churc vy, don vi cong tac ma khong ghi tén, ho, tén dém.

d. Két qua bau cir

- Nguoi tring cir phai ¢ s6 phiéu bau dat qua mot phan hai (1/2) so véi tong
sO phiéu ban bau ctr thu vé.

- Trudng hop s6 ngudi cd sd phiéu qua mot phan hai (1/2) nhiéu hon sé
luong can bau da dugc dai hoi, hoi nghi biéu quyét, thi nguoi tring cir dugc lay
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theo thir tu tor nguoi ¢6 s6 phiéu cao, dén nguoi cd s6 phi¢u thap hon cho dén khi
dua so luong.

- Trudng hop ¢ nhiéu nguoi co s6 phiéu qua mot phan hai (1/2) ngang nhau
ma chi can léy mot hodc mot sd nguoi cho du ) luong can bau, thi dai hoi, hoi
nghi thao luan va quyét dinh bau tiép trong s6 nhirng nguoi co6 sd phiéu ngang
nhau dé chon nguoi c6 s phiéu cao hon, trong trudng hop nay khong can phai dat
s6 phiéu bau qua mot phan hai (1/2) so v6i tong s6 phiéu ban bau ctr thu vé.
Truong hop bau 1an tht hai ma sd phiéu van ngang nhau thi viéc c6 bau nira hay
khong do dai hdi, hoi nghi quyét dinh.

- Trudng hop s6 ngudi ¢d sé phiéu qua mot phan hai (1/2) it hon s luong can
bau, thi dai hoi, hoi nghi thao luan va quyét dinh bau tiép cho du sé luong can bau,
hozc khong bau ma 1ay sb luong da tring cir (it hon sb lugng dai hoi da thong qua).
Truong hop dai hdi quyét dinh bau tiép cho di sé lwong can bau thi thuc hién quy
trinh gi61 thi€u nhan sy mo1, khong trung vo1 danh sach da bau ctr trudce do.

- Trudng hop sb phiéu do ban bau cir thu vé nhiéu hon s6 phiéu do ban bau
ctr phat ra, hodc phat hién phiéu bau cir khong ding quy dinh, thi ban bau cir phai
bao cdo ngay véi doan chu tich dai hoi, hoi nghi dé bao céo dai hoi, hoi nghi va td
chttc bau lai.

d. HO so, tai liéu bau cur

- Bién ban bau ctr phai ghi rd cac ndi dung sau: Toéng sé dai biéu chinh thirc
dugc trigu tap; téng s6 dai biéu chinh thtrc du dai hoi, hoi nghi; sb phiéu phat ra; $6
phiéu thu vé; sd phiéu hop 1&; s6 phiéu khong hop 18; két qua theo danh sach bau
ctr; két qua tring cur theo danh sach tir cao xubng thip; dong thoi phai duoc 1ap
thanh 03 ban c6 chit ky cia truéng ban bau cir va dai dién doan chu tich dai hoi,
hoi nghi.

- Két thiic cong tac bau cir, ban bau cir niém phong phiéu bau ctr va cac tai
lidu lién quan giri doan chii tich dai hoi, hoi nghi dé giao cho ban chap hanh luu trir
trong thoi gian 6 thang, ké tir ngdy bau cu.

e. Truong hop can thiét, uy ban kiém tra cong doan cing cip hodc cdp trén
truc tiép dugc mé niém phong phiéu bau. Sau 6 thang, néu khong co khiéu nai, t6
cdo vé két qua bau ctr, Poan Chu tich Té)ng Lién doan, ban thuong vy hoac ban
chap hanh (noi khong c6 ban thudng vu) cong doan cac cap dugce phép huy phiéu
bau cu.
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8.7. Cong tac bau cur trong truong hop dai hoi, hoi nghi truc tuyén va dai
hoi toan thé doan vién & noi khong thé dung san xuat
a. Pai hoi truc tuyén

- Can ctr quy dinh vé cong tac bau cir tai Muc 8 ctia Hudng dan nay, ban
chap hanh khoéa duong nhi¢m xay dung quy ché bau ctr tai dai hoi truc tuyén trinh
dai hoi thong qua quy ché bau cur.

- Bau ban bau ctr va cac to bau cur ¢ cac dau cau khac.

- T6 bau cur tai cac dau cau co6 nhiém vu:

+ Chuan bi phi€u bau theo danh sach bau cir da dugc dai hoi biéu quyét
thong qua. Phi€u bau phai c6 dau ctua ban chap hanh cap triéu tap dai hoi hodc chir
ky cua to trudng bau cir tai cac diém cau & goc trai, phia trén.

+ Thuc hién viéc phat phi€u bau, kiém phicu, 1ap bién ban ki€ém phiéu, niém
phong phi€u bau va thong bao cong khai két qua kiém phiéu vé dau cau trung tam.

- Ban bau ctr tong hop két qua kiém phiéu & cac dau cau, 1ap bién ban kiém
phi€u chung va cong bod két qua bau cir trude dai hoi.

b. Péi voi dai hoi toan thé doan vién & noi khong thé dimg san xuat dé triéu
tap toan thé doan vién dy dai hoi tai hoi truong

- Ban chap hanh khéa duwong nhiém xdy dung quy ché bau ctr trinh dai hoi
thong qua.

- Poan vién cong doan thuc hién quyén bau ctr cac co quan diéu hanh dai
hoi, bau ctr ban chip hanh, bau ctr dai biéu du dai hoi cong doan cip trén bang
phiéu kin. Viéc bau ctr dugc thyc hién bang thung phiéu luu dong theo quy ché bau
cur da dugc dai hoi thong qua.

8.8. Bau ctr dai biéu dy dai hoi, hoi nghi cong doan cap trén

- S luong dai biéu chinh thtc bau du dai hoi, hoi nghi cong doan cép trén
thue hién theo phan bd ctia cong doan cép trén. Nhiing cong doan cap trén duogc
phan cap ph01 hop chi dao hoat dong cong doan nganh, nghé, dia phuong theo quy
dinh tai Diéu 19, Piéu 20 Piéu 1& Cong doan Viét Nam, do cong doan cép trén
phan bd (néu can), nhung khong qua 10% dai biéu chinh thire triéu tap.

- Pai hoi, hoi nghi cong doan quyét dinh viéc bau hodc khong bau va sb
lugng bau dai biéu du khuyét du dai hoi, hdi nghi cong doan cap trén.

- Khi bau dai biéu du khuyét du dai hoi, hoi nghi cong doan cap trén co thé
thuc hién bang cach chon nguoi co sO phiéu bau dat qua mot phan hai (1/2) lién ké
v6i ngudi co s6 phiéu thap nhat da trang cir dai biéu chinh thirc, hodc t6 chirc bau
riéng, do dai hoi, hoi nghi quyet dinh.

- Viéc t6 chire bau riéng dai biéu du khuyét du dai hoi, hoi nghi cong doan
cap trén chi thuc hién sau khi da bau du s6 luong dai bi€u chinh thurc theo phan bo
cua cong doan cap trén.
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9. Ban chip hanh céng doan cac cip theo Piéu 11

9.1. 86 lugng uy vién ban chip hanh cong doan cap nao do dai hoi, hoi nghi
cong doan cap do quyét dinh nhu sau:

a. Cong doan co s&

- Ban chép hanh cong doan co s& tir 03 dén 15 uy vién. Noi c6 tir 3.000 doan
vién trd 18n ¢ thé tang thém nhung khong qua 19 uy vién. Riéng cac cong doan co
so thyc hién thi diém tang s6 lugng ban chdp hanh cong doan co sé theo Muc 11,
Huéng dan sd 132/HD-TLD ngay 17/02/2017 thi giit nguyén sd luong dén hét
nhiém ky.

- Ban chap hanh coéng doan co s¢ thanh vién tir 03-15 ay vién.

- Ban chép hanh coéng doan bo phan tir 03- 07 uy vién.

- Noi c6 dudi 10 doan vién bau chirc danh chi tich (khéng bau ban chap hanh).

b. Ban chap hanh cong doan cap trén tryc tiép co sé khong qua 27 uy vién; ban
chip hanh cong doan tong cong ty tryc thudc Tong Lién doan khong qua 35 uy vién.

c. Ban chap hanh cong doan nganh trung wong va tuong duong, ban chap
hanh lién doan lao dong tinh, thanh phd khéng qua 35 uy vién; cong doan nganh
trung wong, lién doan lao dong tinh, thanh phd cé tir 100.000 doan vién tré 1én co
thé tang thém s6 luong Uy vién ban chap hanh nhung khong qua 49 uy vién. Ban
Chép hanh Lién doan Lao dong thanh phd Ha Noi, Lién doan Lao dong thanh phd
Hb Chi Minh khong qua 55 uy vién.

d. Truong hop can tang thém sd lugng ban chap hanh vuot qua sé lugng da
duoc dai hoi thong qua hodc quy dinh vé s luong tdi da, phai dugc cong doan cép
trén truc tiép dong y. SO luong ban chap hanh ting thém khong vuot qua 10% so voi
quy dinh tai diém a, diém b, diém ¢, Muc 9.1. caa Hudng dan nay.

9.2. Céc truong hop chi dinh ban chap hanh 1am thoi

a. Cong doan cap trén tryc tiép co6 quyén chi dinh ban chap hanh 1am thoi
cong doan cap dudi va cac chirc danh trong co quan thudng truc ctia ban chip hanh
1am thoi cong doan (bang van ban) trong cac truong hop sau:

- Khi quyét dinh thanh 1ap t6 chirc cong doan.

- Khi quyét dinh hop nhit, nang cip, ha cip, chia tach, sap nhdp to chirc
cong doan.

- Khi ban chép hanh cong doan bi ky luat bang hinh thuc giai tan.

- Khi khong td chtrc duge dai hoi theo quy dinh.

- Khi khong t6 chitc duoc hdi nghi dai bicu, hoi nghi toan thé, hoi nghi ban
chap hanh mé rong theo Muc 7 cia Hudng dan nay.
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b. Thoi gian hoat dong ctia ban chap hanh 1am thoi céng doan khéng qua 12
thang. Trudng hop qua 12 thang chua t6 chitc duoc dai hoi thi cong doan cép trén
truc tiép xem xét quyét dinh bang van ban cho phép kéo dai thoi gian hoat dong
ctia ban chip hanh 1am thoi khong qué 30 thang, hodc chdm dit hoat dong cua ban
chap hanh 14m thoi cii va chi dinh ban chip hanh 14m thoi méi.

c. Khi giai thé to chirc cong doan thi ban chap hanh, uy ban kiém tra cong
doan cham duat hoat dong.

9.3. Bb sung uy vién ban chip hanh cong doan

- Khi can tang thém sb luong Gy vién ban chap hanh vuot quéa sé lugng da
duoc dai hoi biéu quyét thong qua hodc vuot qua s lugng quy dinh tai khoan 3
Piéu 11 Piéu 1¢ va tai Muc 9.1 cua Hudng dan ndy, ban chap hanh cong doan cap
d6 phai c6 van ban dé nghi va duoc sy dong ¥ ctia cong doan cp trén truc tiép.

- Trinh ty bau bo sung uy vién ban chap hanh:

+ Cong bd vin ban cta cong doan cip trén déng ¥y cho bau bd sung ban
chap hanh.

+ Tién hanh bau cur theo nguyén tac, thé 1& bau cir theo Muc 8 cua Hudng
dan nay.

+ Tai hoi nghi ban chap hanh, nguoi di thoi tham gia ban chip hanh thi
khéng tham gia bau ctr; ngudi méi duge bau bo sung ban chap hanh cé quyén tGng
ctr, dé ctr, biéu quyét va bau cir ngay sau khi trang ctr ban chap hanh.

9.4. Noi khong bau ban chap hanh, chi bau chtrc danh chu tich (c6 duéi 10
doan vién) thi df’)ng chi chu tich tri¢u tap, chu tri hoi nghi toan thé doan vién va ban
hanh nghi quyét caa hoi nghi cong doan khi co it nhat 2/3 sé doan vién cong doan
tham du héi nghi va qua 1/2 s6 doan vién tham dy nhat tri thong qua.

10. Poan Chii tich Tong Lién doan, ban thuwdng vu cong doan cac cip
theo Diéu 12

10.1. Sau khi cong bd két qua bau cir ban chap hanh, doan chu tich dai hoi
chi dinh mot ty vién ban chdp hanh khéa méi lam triéu tap vién hoi nghi 1an tha
nhét ban chép hanh. Trong thoi han 15 ngay ké tir ngay bé mac dai héi, triéu tap
vién c6 nhiém vu triéu tap va diéu hanh hoi nghi ban chip hanh 1an th& nhét theo
quy dinh.

10.2. Hoi nghi ban chdp hanh 1an thtr nhat c6 nhiém vy bau Poan Chu tich
(461 voi Ban Chép hanh Tong Lién doan), bau ban thudng vu (trir trudng hop co
dudi 09 ty vién ban chap hanh); bau chiic danh chii tich, phé chu tich, uy ban kiém
tra va chu nhiém uy ban kiém tra. Trong thoi gian chua to chtrc hdi nghi ban chép
hanh 1an thir nhat, ngudi dugc chi dinh triéu tap vién truc tiép diéu hanh cong viéc
ctia ban chap hanh khoa méi.
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10.3. Phuong thirc tién hanh hoi nghi 1an thir nhét ban chip hanh

a. Nguoi dugc chi dinh tri¢u tap vién hoi nghi ban chép hanh 14n tht nhét c6
nhiém vu diéu hanh bau doan chu tich va thu ky hoi nghi. Ddi voi ban chip hanh
dudi 15 ngudi cé thé chi bau mot ngudi chu tri hoi nghi. Truong hop dai hoi cong
doan co s&, nghi¢p doan co s¢ da bau truc tiép chu tich, thi chu tich 1a nguoi triéu
tap va chu tri hoi nghi.

b. Poan chu tich hodc ngudi chu tri hoi nghi béo cdo dé hoi nghi ban chép
hanh théng qua chwong trinh lam viéc va diéu hanh cac ndi dung hoi nghi theo
chuong trinh di duoc hoi nghi ban chip hanh biéu quyét thong qua.

c. Ho1 nghi ban chép hanh thao luan, quyét dinh s6 luong, co ciu Poan Chu
tich (d6i voi Ban Chap hanh Tong Lién doan), ban thuong vu; s6 luong phd chu
tich, sb uong Uy vién uy ban kiém tra. Viéc ung cu, dé ctr, bau ctr thuc hién theo
Muc 8 ctia Huéng dan nay.

10.4. Trinh ty bau ctr tai hoi nghi 1an thir nhat ban chip hanh

- Bau Poan Chu tich Tong Lién doan, bau ban thudng vu cong doan cac cap,
trong sO uy vién ban chap hanh. Chu tich cong doan cap co s¢ da bau truc ti€p tai dai
hé1 dugc tinh trong tong s6 uy vién ban thuong vu va khong phai bau lai.

- Bau chu tich, bau phé chu tich (trong s uy vién Poan Chu tich Tong Lién
doan, ban thuong vu cong doan cac cap). Cong doan cap co s& khong co ban
thuong vu thi bau cac chirc danh trén trong s6 uy vién ban chap hanh.

- Bau uy ban kiém tra.
- Bau chu nhiém uy ban ki€ém tra trong s6 c4c uy vién iy ban kiém tra.

10.5. Bau ct truc tiép chu tich tai dai hoi cong doan co s¢ thyc hi¢n theo
huéng dan riéng cia Poan Chu tich Tong Lién doan.

10.6. Cong nhan ban chap hanh va cac chitc danh cia ban chap hanh, ty ban
kiém tra va cac chtic danh cua ty ban kiém tra:

a. Cham nhat mudi (10) ngay lam viéc sau khi tién hanh bau ctr, ban thuong
vu, hodc ban chip hanh (noi khong c6 ban thudng vu) phai bao cdo cong doan cap
trén truc tiép dé xem xét, cong nhan ban chap hanh va cac chtrc danh ciia ban chip
hanh. H6 so dé nghi cong nhan gom:

- To trinh d& nghi cong nhan ban chap hanh;

- Bién ban kiém phiéu;

- Danh sach trich ngang nhan su dé nghi cong nhan theo mau quy dinh;

- Nghi quyét dai hoi; nghi quyét hoi nghi ban chap hanh.

b. Trong thoi han muoi 1am (15) ngay lam viée ké tir ngay nhan da ho so dé

nghi cong nhan, cong doan cap trén tryc ti€p cod trach nhiém xem xét va ra quyet
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dinh cong nhan theo dé nghi cua cong doan cap dudi. Trong thoi gian nay ban chap
hanh, ban thuong vu khdéa mdi co trach nhiém diéu hanh céc cong vi¢c thuong
xuyén cua céng doan va nhan ban giao tir ban chap hanh, ban thuong vu khoéa cil.
Déi voi ddng chi duoc dai hoi, hoi nghi bau trang cir chu tich hodc phé chu tich,
cht nhiém ty ban kiém tra c6 quyén ky van ban diéu hanh va déng dau theo thim
quyén ngay sau khi cong bd tring cir.

c. Khi khong du diéu kién cong nhan mot hodc mdt s6 chirc danh thi cong
doan cép trén truc tiép chi dao cong doan cép dudi thuc hién lai quy trinh, tha tuc
bau ctr. Trudng hop can thiét cong doan cip trén c6 quyén chi dinh ban chip hanh
va cac chtrc danh trong ban chap hanh céng doan cap duéi dé dam bao hoat dong
binh thudng cua t6 chic cong doan do.

Truong hop dd cong nhan mdt hoac mot s6 chirc danh, nhung phat hién
khong dam bao ti€éu chuan quy dinh thi cong doan cap trén c6 quyén huy quyét
dinh cong nhan; néu thay can thiét c6 thé chi dinh d6i véi mot hodc mot sd chirc
danh do.

d. Két qua bau ctr Ban Chép hanh Tong Lién doan Lao dong Viét Nam co
hiéu luc ngay sau khi dugc Pai hoi Cong doan Viét Nam thong qua. Két qua tring
cu Poan Chu tich, Uy ban kiém tra, cac chirc danh trong Poan Chu tich, Chu
nhiém Uy ban kiém tra Tong Lién doan tai hoi nghi Ban Chap hanh lan tht nhét va
két qua trang ctr do bau ctr bd sung dbi voi cac chirc danh néu trén & cac ky hop
ban chap hanh tiép theo, c6 hiéu luc ngay sau khi duoc Ban Chap hanh Téng Lién
doan thong qua. Chu tich Tong Lién doan Lao dong Viét Nam ky thong bao két
qua bau cir Ban Chép hanh, Poan Chu tich, Chu tich, cdc pho chu tich, Uy ban
Kiém tra, Cht nhiém, pho6 cha nhiém Uy ban Kiém tra Tong Lién doan.

11. Piéu kién thanh lap va hinh thirc to chirc cong doan co sé theo Piéu 13
11.1. Cong doan co s duoc thanh 1ap trong cac don vi sir dung lao dong gom:

a. Doanh nghiép thudc cac thanh phan kinh té (bao gdm ca cac cong ty con
trong nhom cong ty; chi nhanh, van phong dai di¢n cua doanh nghiép c6 tru s dat
tai dia phuong khac).

b. Hop tac xa c6 str dung lao dong theo quy dinh cua phéap luat vé lao dong.
c. Pon vi su nghié¢p cong 1ap, ngoai cong 1ap hach toan ddc 1ap.

d. Co quan nha nudc, to chirc chinh tri, t6 chtrc chinh tri - xa hoi, t6 chirc
chinh tri x4 hoi - nghé nghiép, t6 chirc xa hoi - nghé nghiép.

d. Co quan, td chirc nuée ngoai, td chirc qué)c té hoat dong trén lanh thd Viét
Nam c6 sir dung lao dong 1a nguoi Viét Nam.

e. Co quan to chirc khac co sir dung lao dong theo quy dinh cta phap luat vé
lao dong.
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g. Trudng hop don vi st dung lao dong khong du diéu kién thanh lap cong
doan co sd, hodc theo nguyén vong lién két ctia ngudi lao dong, co thé thanh lap
cong doan co sd ghép trong nhiéu don vi st dung lao dong.

11.2. Nghiép doan co s& tdp hop nguoi lao dong tu do hop phép, gém:
a. Lao dong hanh nghé van tai, dich vu van tai.

b. Lao dong hanh nghé thuong mai, dich vu thuong mai, van hoa, thé thao,
du lich, y té, y duoc.

c. Lao dong hanh nghé khai thac, ché bién, nudi trong thity san, hai san.
d. Lao dong hanh nghé co khi, xay dung, dién tir, tin hoc.

d. Tho thu cong, my nghé, ché tic my pham, hang tiéu dung. ..

11.3. Hinh thire t6 chitc cong doan co s

a. Tuy theo sb luong doan vién va tinh chit, dja ban hoat dong cua doanh
nghiép, don vi lao dong; s6 lugng doan vién cua cong doan co s& co thé to chirc
cac cong doan co so thanh vién, cong doan bd phan, to cong doan.

b. Viéc thanh 13p cong doan co s& thanh vién, cong doan by phan do ban
chap hanh céng doan co s& quyét dinh; dong thoi phan cdp mot sd nhiém vu,
quyén han va hudng dan ndi dung cu thé dé cong doan co sé thanh vién, cong doan
b0 phan, td6 cong doan td chirc cac hoat dong.

12. Trinh tw, thi tuc thanh lap, giai thé cong doan co sé theo Piéu 14

12.1. Ban van dong thanh 13p cong doan co s&

a. Noi chua ¢6 cong doan co s& nguoi lao dong 1a doan vién hodc chua la
doan vién cong doan dugc van dong nguoi lao dong khac gia nhdp cong doan, lién
két thanh 13p cong doan co s¢ thong qua hinh thure t6 chic ban van dong.

b. Trong qué trinh ban van dong tién hanh van dong nguoi lao dong gia nhap
cong doan, lién két thanh 1dp cong doan co sé cac thanh vién ban van dong cu
truong ban van dong va lién hé cong doan cap trén gan nhat dé dugc hudng dan,
gitp do, ho trg.

c. Khi c6 05 nguoi tré 1én (gom ngudi lao dong dang 14 doan vién cong doan
va nguoi lao dong c6 don gia nhap cong doan) ty nguyén lién két thanh 1ap cong
doan co s¢ trudng ban van dong lién hé cong doan cap trén dé dugc giap do cong
tac chuan bi va to chuc dai hoi thanh 1ap cong doan co sé.

12.2. Pai hoi thanh 1ap cong doan co s&

a. Thanh phﬁn du dai hoi gém:

- Ban van dong thanh 1ap cong doan co sé.
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- Nguo1i lao dong dang lam viée tai don vi sir dung lao dong da 1a doan vién
hodc chua la doan vién c6 don xin gia nhap Cong doan Viét Nam.

- Pai dién cong doan cép trén, ngudi st dung lao dong va cac thanh phan
khac (n€u c06) cung du, chung kién dai hoi thanh 13p cong doan co so.

b. Viéc t6 chie diéu hanh dai hoi thanh lap cong doan co sé do ban van
dong thuc hién; c6 thé moi thém doan vién, nguoi lao dong ngoai ban van dong, co
kinh nghi€m, uy tin tham gia di€u hanh hoac lam thu ky dai hoi.

c. Noi dung dai hoi thanh 1ap cong doan co s gom:
- Tuyén b 1y do, giéi thiéu dai biéu.
- Béo cdo qua trinh van dong nguoi lao dong gia nhap cong doan va cong tac

chuan bi t6 chirc thanh 1ap cong doan co so.

- Cong bd danh sach ngudi lao dong c6 don tu nguyén gia nhap cong doan.

- Tuyén bd thanh 1ap cong doan co so.

- Pai dién cong doan cap trén phat biéu (néu cb).

- Nguoi str dung lao dong phat biéu (néu co).

- Bau ctr ban chap hanh cong doan co so.

- Bau ctr chu tich cong doan co so.

- Thong qua ké hoach hoat dong cuia cong doan co so.

d. Viéc bau ctr tai dai hoi thanh lap cong doan co so thuc hién béng hinh
thire bo phiéu kin, theo Muc 8 ctiia Huéng dan nay. Phiéu bau ctr tai dai hoi thanh
1ap cong doan phai c6 chir ky cua trudng ban van dong thanh 1ap cong doan co so
& goc trai, phia trén phiéu bau.

d. Nhiing noi do diéu kién san xuit, kinh doanh, khong thé triéu tap toan thé
nguoi lao dong c6 don xin gia nhdp cong doan du dai hdi thanh 1ap cong doan co
so thi ban van dong to chuc 14y phiéu gidi thiéu nhan su va phat phiéu bau cir ban
chép hanh, chu tich cong doan co s& cho doan vién tai cac phong, ban, to, doi,
phan xudng, nhém coéng viéc; dong thoi thuc hién cong tac kiém phiéu theo quy
dinh va cong bd két qua bau ctr dé toan thé doan vién dugc biét.

e. Két thuc dai hoi thanh lap cong doan co s¢, ban van dong ban giao toan
bd hd so dai hoi cho ban chap hanh hodc dong chi chi tich méi dugc bau, gdom ca
danh sach ban van dong dé luu ho so, tai liéu thanh 1ap cong doan co s&, nghiép
doan co so.

g. Ban van dong chdm dat nhiém vy sau khi td chirc thanh cong dai hdi
thanh 13p cong doan co sé.
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12.3. Trach nhiém cua chu tich cong doan co sé sau dai hoi thanh lap

a. T chirc hop ban chap hanh céng doan co sé trong vong 10 ngay lam viée
ké tir khi két thiic dai hoi thanh 14p dé bau ban thuong vu, phé chu tich, uy ban
kiém tra va cha nhiém ty ban kiém tra cong doan (néu du diéu kién). Qua trinh
chuan bj can lién hé cong doan cap trén dé duoc hudng din.

b. Trong vong 15 ngay lam viéc ké tir khi két thiic dai hoi, ban chap hanh
phai 1ap ho so dé nghi cong doan cap trén xem xét, cong nhan, gom co:

- Vén ban dé nghi cong nhan doan vién, cong doan co sé va két qua bau cur
ban chap hanh, ban thuong vu, uy ban ki€m tra va cac chirc danh cua ban chap
hanh, uy ban kiém tra cong doan.

- Danh sach doan vién va don xin gia nhap Cong doan Vié¢t Nam cua nguoi
lao dong.

- Danh sach trich ngang 1y lich iy vién ban chap hanh, ban thudong vu, Uy
vién Uy ban ki€ém tra cong doan co sd.

- Bién ban dai hoi thanh 1ap cong doan co s6.

- Bién ban kiém phiéu bau ctr tai dai hoi thanh 1ap cong doan co sé va bién
ban bau cu tai hdi nghi ban chap hanh (néu co).

c. Khi dugc cong doan cép trén cong nhan, ban chap hanh cong doan co s
thuc hién céc thu tuc khac dau; dong thoi trién khai t6 chirc cac hoat dong theo quy
dinh cua bicu 1€ va Hudng dan thi hanh Diéu 1¢ Cong doan Viét Nam; hudng dan
cua cong doan cap trén va ké hoach hoat dong da dugc thong nhat tai dai hoi thanh
1ap cong doan co so.

12.4. Trach nhiém cua cong doan cap trén truc ti€p co s¢ trong viéc thanh
1ap cong doan co s&

a. Cr can bo tiép can nguoi lao dong tai noi lam viéc va ngoai noi lam vi¢c
dé tim hiu tam tu, nguyén vong, tu van, giap do, tuyén truyén, van dong nguoi lao
dong gia nhap Cong doan, lién két thanh 1ap cong doan co sé 1ap ban van dong.

b. Truong hop nguoi lao dong tu td chirc nhiéu ban van dong trong mdt don
vi st dung lao dong thi cong doan cap trén hudng dan, ho trg, giip do nguoi lao
dong lién két thanh mot ban van dong, cir trudng ban van dong.

c. Huong dan, hd tro ban van dong t6 chirc dai hoi thanh lap cong doan co
s@, t0 chirc hoi nghi 1an thir nhat ban chap hanh (khi c6 yéu cau).

d. Trong thot han 15 ngay lam vigce, ké tir khi nhan duoc hd so thanh lap
cong doan co s, cong doan cap trén co trach nhi¢m:

- Tham dinh qua trinh thanh 14p cong doan co s& dam bao tinh tw nguyén,
khach quan; vi¢c bau cu tai dai hdi thanh 1ap va bau cur tai hoi nghi ban chap hanh
theo dung quy dinh cua Diéu 1€ Cong doan Viét Nam.
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- Truong hop cong doan co sé thanh 14p dung quy dinh cua Diéu 1& Cong doan
Viét Nam thi ban hanh quyét dinh cong nhan doan vién, cong doan co s& (nghi¢p
doan co sd), ban chap hanh va céc chirc danh cua ban chap hanh theo quy dinh.

- Trudng hop khong du diéu kién cong nhan doan vién hodc cong doan co s
hoac cac chuc danh dugc bau, cong doan cap trén thong biao bang van ban dé tap
thé ngudi lao dong duoc biét; dong thoi hudng dan thyc hién dung quy trinh, thu
tuc dé duoc cong nhan, hoac ti€p tuc tuyén truyén, van dong nguoi lao dong tu
nguyén lién két thanh 1ap cong doan co sé theo quy dinh cua biéu I¢ Cong doan
Viét Nam.

12.5. Giai thé, chdm dit hoat dong céng doan co s

a. Cong doan co s& giai thé, cham dut hoat dong trong nhimg trudng hop sau:

- Bon vi st dung lao dong chdm duat hoat dong;

- Cong doan co s¢ hoat dong khong diung theo ton chi muc dich, quy dinh
cta Diéu 18 Cong doan Viét Nam;

- Khong du s6 luong doan vién theo quy dinh.

b. Viéc giai thé, chdm dit hoat dong ctia cong doan co s do cong doan cap
trén truc ti€p co s& xem xét quyét dinh.

c. Khi giai thé, chdm dut hoat dong cong doan co so, cong doan cap trén truc
tiép phai thong bado dén cac don vi, ca nhan li€n quan va thyc hién thu con dau theo
quy dinh. Khi giai thé t6 chirc cong doan thi cham dut hoat dong cia ban chap hanh,
ban thuong vy, uy ban kiém tra va cac chirc danh can bg cong doan.

13. Nhiém vu, quyén han cong doan co sé theo Piéu 15

13.1. Cong doan co s& co quan hanh chinh, don vi su nghiép cong 1ap

a. Cong doan co sé co quan hanh chinh, don vi su nghiép cong 1ap bao gom:

- Cong doan co s¢ cac co quan hanh chinh nha nuéec.

- Cong doan co sé co quan x4, phuong, thi tran.

- Cong doan co s& co quan chuyén trach cua céc td chire chinh tri, chinh tri -
xa hoi, chinh tri xa hoi - nghé nghiép, xa hoi nghé nghiép, t6 churc xa hdi.

- Cong doan co s cac don vi hoat dong trong linh vuc gido duc, dao tao, y
te, khoa hoc va cong ngh¢, van hod, thé thao... cia nha nudc, t6 chirc chinh tri, t6
chuc chinh tri - xa hoi, luc luong vii trang.

b. Nhiém vu, quyén han cua cong doan co s& co quan hanh chinh, don vi su
nghiép cong lap

- Tuyén truyén, van dong doan vién va nguoi lao dong thuc hién duong 161,
chu truong cua Pang, chinh sach, phéap luat ctia Nha nudc va nhi€ém vy cua té chirc
cong doan; tich cuc hoc tap, rén luyén nang cao trinh do chinh tri, van hod, phap
luat, khoa hoc k¥ thuat, chuyén moén, nghié€p vu.
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- Phéi hop véi th trudng hodc ngudi dimg dau co quan, don vi td chirc thuc
hién quy ché dan chu, t6 chirc hoi nghi can bg cong chirc, vién chic co quan, don vi;
ctr dai dién tham gia cac hoi ddng xét va giai quyét cac quyén loi ciia doan vién va
ngudi lao dong. Hudng dan, gitp d& nguoi lao dong giao két hop dong lao dong,
hop dong 1am viéc. Cung vé6i thu truong hodc ngudi dimg dau co quan, don vi cai
thién diéu kién lam viéc, cham lo doi séng cta doan vién, ngudi lao dong, to chirc
cac hoat dong van hoa, thé thao, hoat dong xa hdi trong doan vién, nguoi lao dong.

- Kiém tra, giam sat viéc thi hanh céc ché do, chinh séach, phap luat, bao dam
viéc thuc hién quyén loi ctia doan vién va ngudi lao dong. Pau tranh ngin chin tiéu
cuc, tham nhiing va céc t¢ nan xa hoi, thuc hanh tiét kiém, chéng lang phi. Phat hién
va tham gia giai quyét khiéu nai, t cdo, giai quyét cc tranh chip lao dong va thuc
hién cac quyén cta cong doan co s theo quy dinh cua phap luat.

- Tap hop, giai quyét tim tu, nguyén vong hop phap, chinh dang cua doan
vién, ngudi lao dong; to6 chirc van dong doan vién, nguoi lao dong trong co quan,
don vi thi dua yéu nudc, thuc hién nghia vu cua can by, cong chirc, vién chire, lao
dong tham gia quan 1y co quan, don vi, cai tién 1& 16i lam viéc va thu tuc hanh
chinh nhim nang cao chat lwong, hiéu qua cong tac.

- Phat trién, quan Iy doan vién; xdy dung cong doan co s¢ vimg manh va
tham gia xay dung Dang.

- Quan ly va str dung tai chinh, tai san ctia cong doan theo quy dinh ctia phép luat.
13.2. Cong doan co s& doanh nghiép

a. Cong doan co s& doanh nghiép bao gdm céc loai hinh doanh nghiép duoc
cap phép thanh 1ap theo Ludt Doanh nghiép.

b. Nhi€ém vu, quyén han cta cong doan co s¢ doanh nghié¢p

- Tuyén truyén, van dong doan vién va nguoi lao dong thuc hién dudng 161,
chu truong ctia Pang, chinh sach, phap luat ctia Nha nude va nhiém vu cia to chic
Cong doan va ndi quy, quy ché cua doanh nghiép; tich cuc hoc tip, rén luyén nang
cao trinh d§ chinh tri, van hod, phap luat, khoa hoc ky thuat, chuyén mon, nghiép vu.

- Pai dién tap thé lao dong thuong luong, ky két va giam sat viéc thuc hién
thoa udc lao dong tap thé; phdi hop v6i nguoi sit dung lao dong hoic dai dién
nguoi s dung lao dong thyc hién quy ché dan chu, mé hoi nghi nguodi lao dong,
xay dung va ky két quy ché phdi hop hoat dong; hudng din nguoi lao dong giao
két hop déng lao dong, hop déng lam viéc. Pai dién cho tap thé lao dong tham gia
giai quyét cac tranh chip lao dong, thuc hién cac quyén cua cong doan co sd, to
chuc va lanh dao dinh cong theo quy dinh ctia phap luat.

- Tap hop, giai quyét tim tu, nguyén vong hop phép, chinh dang cua doan
vién, ngu’(‘)’i lao dong; t6 chuc dbi thoai giira ngu:(‘ﬁ lao dong va nguoi st dung lao
dong, phdi ho*p vO1 nguoi st dung lao dong t6 chtic cac phong trao thi dua, phat
trién san xuét, kinh doanh; chim lo doi sdng vat chat, tinh than cta nguoi lao
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dong; van dong nguoi lao dong tham gia cac hoat dong van hoa, thé thao, hoat
dong xa hoi, ho trg giip do nhau trong nghé nghiép, trong cudc song, dau tranh
ngan chan cac t¢ nan xa hoi.

- Giam sat viéc thuc hién phap luat co lién quan dén quyén, nghia vu cia
ngudi lao dong va cong doan; tham gia cac hoi dong ctua doanh nghiép theo quy
dinh cta phap luat va diéu 16 doanh nghiép; tham gia xay dung thang bang luong,
cac ndi quy, quy ché c6 lién quan dén quyén, loi ich ciia nguoi lao dong; t6 chirc,
quan ly mang ludi an toan, v€ sinh vién va gidm sat cong tac an toan v¢ sinh lao
dong, cham soc strc khoe nguoi lao dong trong doanh nghiép.

- Phat trién, quan ly doan vién; xay dung cong doan co s& viing manh va
tham gia xay dung Pang.

- Quan 1y va str dung tai chinh, tai san cuia cong doan theo quy dinh ctia phép luat.
13.3. Cong doan co s& hop tac xa

a. Cong doan co s& hop tac xa, 1ién hi¢p hop tac xa (goi chung 1a hop tac xa)
dugc thanh 14p trong cac hop tac xi san xuit cong nghiép, tiéu thu cong nghiép,
dich vy, thuong mai, giao thong van tai, xay dung; ché bién lvong thuc, thuc
pham; danh bat, nudi trong, ché bién hai san, thuy san, 1am nghiép. Hop tac xa
néng nghiép khong thudc dbi tuong tap hop cia td chirc cong doan.

b. Nhiém vu, quyén han ctia cong doan co s hop tac xa

- Tuyén truyén, van dong doan vién va nguoi lao dong thuc hién duong 161,
chu truong cuia Pang, chinh sach, phap luat ciia Nha nudce va nhiém vu cia to chic
Cong doan, nghi quyét dai hoi thanh vién va diéu 1é hop tac xa; tich cuc hoc tap,
rén luyén nang cao trinh d¢ chinh tri, van hoa, phéap luat, khoa hoc k¥ thuat,
chuyén moén, nghiép vu.

- Pai dién ngudi lao dong thuong lugng, ky két va giam sat viéc thuc hién
thoa uéc lao dong tap thé; hudng din ngudi lao dong (khong phai 1a thanh vién)
giao két hop dong lao dong, hop dong lam viéc. Giam sat hoi dong quan tri thuc
hién ché d6, chinh sach, phan phdi thu nhap, loi nhuan dbi véi thanh vién.

- Tap hop, giai quyét tam tu, nguyén vong hop phap, chinh dang cua doan
vién, nguoi lao dong; tham gia voi hoi dong quan tri, lanh dao don vi dé c6 bién
phap cai thién diéu kién lam viéc, cham soc strc khoe ngudi lao dong, nang cao thu
nhap, doi song, phiic lgi ctia thanh vién va ngudi lao dong; tham gia giai quyét tranh
chap lao dong; thyuc hién cac quyén ciia cong doan co sd vé t6 chie va lanh dao dinh
cong; quan ly mang ludi an toan vé sinh vién va giam sat cong tac an toan, v¢ sinh
lao dong, chdm soc stic khoe nguoi lao dong trong hop tac xa; van dong thanh vién
va ngudi lao dong tham gia cac hoat dong, van hoa, thé thao, hoat dong xa hoi, giap
dd nhau trong nghé nghiép, khi kho6 khan, hoan nan.

- Phat trién, quan 1y doan vién; xay dung cong doan co s¢ viing manh va
tham gia xay dung Pang.
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- Quan ly va str dung tai chinh, tai san ctia cong doan theo quy dinh ctia phép luat.
13.4. Cong doan co s¢ don vi sy nghiép ngoai cong 1ap

a. Cong doan co s& don vi su nghi¢p ngoai cong 1ap dugc thanh 13p trong
cac don vi su nghi¢p ngoai cong 1ap thudc cac linh vuc dich vy, gido duc, dao tao,
y té, khoa hoc va cong ngh¢, van hoéa, thé thao...

b. Nhiém vu, quyén han cong doan co sé trong don vi su nghiép ngoai cong lap

- Tuyén truyén, van dong doan vién va ngudi lao dong thuc hién dub’ng 11,
chu truong ctia Pang, chinh sach, phap lut cia Nha nude va nhiém vu cia to chic
Cong doan, ndi quy, quy ché, diéu 1é cua don vi; tich cuc hoc tip, rén luyén nang
cao trinh do chinh tri, van hod, phép luat, khoa hoc ky thuat, chuyén mén, nghiép vu.

- Xay dung va ky két quy ché phéi hop hoat dong voi ngudi ding dau don
vi; cu dai dién tham gia cac hdi déng cua don vi c6 lién quan dén quyén, loi ich
ctia nguoi lao dong; cung véi ngudi dimg dau don vi xdy dung va giam sat thuc
hién ké hoach dao tao, boi dudng nang cao trinh d§ chuyén moén, nghiép vu, cham
lo doi sdng vat chat, tinh than, cai thién diéu kién 1am viéc va cham soc strc khoe
cho ngudi lao dong; phdi hop t6 chirc cac phong trao thi dua; van dong nguoi lao
dong tham gia cac hoat dong van hoa, thé thao, hoat dong xa hoi, phong chéng cac
té nan x3 hoi, ho trg nhau trong cong tac va khi gap kho khan.

- Tap hop, giai quyét tam tu, nguyén vong hop phap, chinh dang cua doan
vién, ngudi lao dong; t6 chic ddi thoai gilta ngudi lao dong véi ngudi dung dau
don vi nham giai quyét nhiing van dé lién quan dén quyén va nghia vu cta ngudi
lao dong. Phéi hop voi ngudi ding dau don vi to chire thuc hién quy ché dan chu,
héi nghi ngudi lao dong; hudng din nguoi lao dong giao két hop dong lao dong,
hop dong 1am viéc, thay mat nguoi lao dong thuong luong va ky két thoa udc lao
dong tap thé theo quy dinh cta phap luat.

- Tham gia xay dung va giam sat thuc hién noi quy, quy ché, diéu 18 ciia don vi,
cac ché dd, chinh sach, phap luat c6 lién quan dén quyén, 1¢1 ich cua nguoi lao dong.

- Phat trién, quan ly doan vién; xay dung céng doan co s¢ viing manh va
tham gia xay dung Pang.

- Quan ly va str dung tai chinh, tai san cua cong doan theo quy dinh ctia phép luat.
14. Cong doan cip trén truec tiép co sé theo Piéu 17
14.1. Lién doan lao dong cap huyén

a. Lién doan lao dong cap huyén do lién doan lao dong cip tinh quyét dinh
thanh 13p hodc giai thé, theo don vi hanh chinh huyén, quan, thi xa, thanh pho, trén
dia ban tinh, thanh pho tryc thudc trung wong.

b. Bdi twong tdp hop cua lién doan lao dong huyén 1a doan vién, ngudi lao
dong trong cic co quan, don vi, doanh nghiép trén dia ban cap huy¢n, trr doan
vién, nguoi lao dong da phan cap cho cong doan nganh dia phuong; cong doan céc
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khu cong nghiép, cong doan tong cong ty va cong doan co sd truc thudc cong doan
cap trén khac.

c. Lién doan lao dong cap huyén quyét dinh cong nhan, thanh 14p hoic giai
thé va chi dao truc tiép cac cong doan co sd, nghiép doan co so trén dia ban theo
phan cip cua lién doan lao dong tinh, thanh phd; phdi hop chi dao cac cong doan
co so truc thudc cong doan tong cong ty nha nude trén dia ban cap huyén.

14.2. Cong doan nganh dia phuong

a. Cong doan nganh dia phuong do lién doan lao dong cap tinh quyét dinh
thanh 14p khi c6 it nhat 2.000 doan vién va 15 cong doan co sé tryc thudc va phai
c6 cong doan nganh trung wong twong tng dé phdi hop chi dao hoat dong theo
nganh, nghé. Pi voi cong doan nganh gido duc, y té, vién chuc, khong ap dung
tiéu chi s6 luong doan vién.

b. Bdi tuong tap hop cua cong doan nganh dia phuong 13 doan vién, ngudi lao
dong trong cac co quan, don vi, doanh nghiép theo nganh, nghé trén dia ban tinh,
the‘lnh phé, trir doan vién, ngudi lao dong da duoc phﬁn cép cho lién doe‘m lao dong
cap huyén; cong doan cac khu cong nghiép, khu ché xuat khu kinh té; cong doan
tong cong ty va cong doan co so truc thudc cong doan céap trén khéc.

c. Cong doan nganh dia phuong quyét dinh thanh 1ap hodc giai thé va chi
dao truc tiép cac cong doan co sd, nghi¢p doan co sé theo phan cap cua li€n doan
lao dong tinh, thanh pho.

d. Cong doan vién chirc tinh, thanh phd truc thudc trung wong 1a cong doan
cap trén tryc ti€p co s¢ tuong duong cong doan nganh dia phuong.

14.3. Cong doan cac khu cong nghiép

a. Cong doan cac khu cong nghiép gdm ca khu kinh té, khu ché xuét, khu
cong nghé cao, do lién doan lao dong cap tinh quyét dinh thanh 14p khi co it nhat
2.000 doan vién va 15 cong doan co s dang hoat dong trong cac khu cong nghiép,
khu kinh té, khu ché xuat, khu céng nghé cao (sau day goi chung 1a cong doan céc
khu cong nghiép).

b. Déi tuong tap hop cta cong doan cac khu cong nghiép 13 doan vién, ngudi
lao dong trong cac don vi st dung lao dong dugc cép phép hoat dong trong khu
cong nghiép, khu kinh té, khu ché xuét, khu cong ngh¢ cao, trir doan vién, nguoi lao
dong thudc cong doan nganh trung wong, cong doan tong cong ty nha nudc.

c. Cong doan cac khu cong nghiép quyét dinh cong nhan, thanh lap hoic giai
thé va truc tiép chi dao cong doan co s truc thudc trong cac khu cong nghiép, khu
kinh té, khu ché xuat, khu cong nghé cao.

d. Truong hop dia phuong chua thanh 1dp cong doan cac khu cong nghi¢p thi
lién doan lao dong cap tinh phan cap cho cong doan cip trén khac tap hop doan vién,
ngudi lao dong va truc tiép chi dao cong doan co so trong cac khu cong nghiép.
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14.4. Cong doan tong cong ty

a. Cong doan tong cong ty (bao gdm cac tap doan kinh té, cong ty me trong
m6 hinh c6ng ty me - con) dugc thanh 14p cong doan cap trén truc tiép co so khi co
it nhat 2.000 doan vién va 15 cong doan co so theo don vi st dung lao dong truc
thudc tong cong ty, tap doan kinh té nha nudc.

b. Déi tuong tap hop cua cong doan téng cong ty, tap doan kinh té nha nudc
la doan vién va nguoi lao dong trong cac don vi st dung lao dong thudc tong cong
ty, tap doan kinh t€ nha nudc.

c. Tong cong ty do uy ban nhan dan tinh, thanh phé truc thudc trung wong
thanh 18p thi cong doan tong cong ty do lién doan lao dong tinh, thanh pho thanh
1ap va chi dao truc ti€p.

d. Tong cong ty do b, nganh trung wong thanh 1ap thi cong doan tong cong
ty do cong doan nganh trung wong thanh 13p va chi dao truc tiép.

d. Tong cong ty, tap doan kinh té nha nudc do Thu tudng Chinh phi thanh
1ap thi cong doan tong cong ty, tip doan kinh té do Poan Chu tich Tong Lién doan
Lao dong Viét Nam quyét dinh thanh 1ap va chi dao truc tiép hodc phan cip cho
cong doan nganh trung uwong.

e. Truong hop tong cong ty nha nudc khong du sd lwong doan vién, cong
doan co so hoic do tong cong ty duoc sip xép lai (chuyén d6i hinh thire sé hitu,
ban, khoan, cho thué) ma s6 doan vién thap hon muc quy dinh trén thi cong doan
cap trén thuc hién cac thi tuc ha cip thanh cong doan co so hodc giai thé va ban
giao cac cong doan co sé, doan vién vé dia phuong hodc cong doan cap trén khac
truce tiép quan 1y, chi dao hoat dong.

14.5. Cong doan cép trén tryuc tiép co s khac

a. Cac co quan, don vi gém dai hoc quéc gia, dai hoc vung; co quan bg, co
quan ngang bo, cac tong cuc, vién nghién ctru; co quan Pang, Nha nudc, cac to
chtrc chinh tri - xd hoi, ¢ trung wong, thanh 1ap cong doan cip trén truc tiép co sé
khi ¢6 it nhat 1.500 doan vién va 15 cong doan co sd, do cong doan nganh trung
uong quyét dinh thanh 13p hodc giai thé va truc tiép quan ly, chi dao.

b. Cong doan cap trén truc tiép co sé theo diém a néu trén duoc quyét dinh
thanh lap, giai thé va truc tiép chi dao cong doan co s¢ truc thudc thyc hién nhi¢m
vu, quyén han phu hop véi loai hinh cong doan co sd theo quy dinh cta Diéu 1¢ va
Muc 13 ctia Huéng dan nay.

c. Khi cong doan cép trén truc tiép co s khong du diéu kién néu tai diém a
thi cong doan nganh trung wong thuc hién sap xép lai theo hinh thirc ha cap thanh
cong doan co s& ¢ cong doan co so thanh vién hodc giai thé cong doan cip trén
truc tiép, chuyén cac cong doan co s va doan vién vé cong doan nganh trung wong
truc tiép quéan 1y, chi dao hoat dong.
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14.6. Trude khi thanh 1ap moi hodc nang cip cong doan co s¢ thanh cong
doan cap trén tryuc tiép co sé va ha cap hodc giai thé cong doan cép trén truc tiép co
s0, lién doan lao dong tinh, thanh phd, cong doan nganh trung wong xay dung dé
an trinh xin ¥ kién Tong Lién doan va phai duoc sy dong y ctia Poan Chu tich
Téng Lién doan.

14.7. Co quan coéng doan cap trén truc tiép co sé khong thanh 1ap dau mdi
ban chuyén trach tham muu, gilp viéc ma phan cong can bd, nhan vién chuyén
trach cong doan, cac ty vién ban thudng vu, ban chap hanh thuc hién nhiém vu
tham muu, gitip viéc ban thudng vu, ban chap hanh va hudng dan, hd tro hoat dong
cong doan co so.

14.8. Giai thé, chdm dut hoat dong cong doan cép trén truc tiép co s&

a. Cong doan cip trén truc tiép co s giai thé, cham dut hoat dong trong
nhiing truong hop sau:

- Pon vi st dung lao dong giai thé, cham dut hoat dong;

- Khong dap tng céc ti€u chi theo quy dinh tai Muc 14.1, Muc 14.2, Muc
14.3, Muc 14.4, Muc 14.5 ctia Huéng dan nay.

- Cong doan cép trén truc tiép co s¢ hoat dong khong ding ton chi muc dich,
quy dinh cua Dicu I¢ Cong doan Viét Nam;

b. Viéc giai thé, cham dit hoat dong ctia cong doan cap trén truc tiép co s¢ néu
tai diém a, Muc 14.8 do lién doan lao dong tinh, thanh phd, cong doan nganh trung
uong va tuong duong thuc hién theo quy dinh tai Muc 14.6 cua Hudng dan nay.

15. Nhiém vu, quyén han ciia cong doan cap trén truec tiép co sé theo
DPicu 18
15.1. Lién doan lao dong cap huyén

a. Tuyén truyén, van dong nguoi lao dong thuc hién duong 161, chu truong
cua Dang, chinh sach, phap luat cia Nha nudc va nhiém vy cua t6 chiuc Cong
doan; t6 chirc phong trao thi dua yéu nudc trong doan vién, CNVCLD.

b. Phdi hop vdi cac co quan chirc ning ctia nha nudce cap huyén, cong doan
nganh dia phuong va trong duong dé kiém tra, thanh tra, giam sat viéc thuc hién
cac ché dd, chinh sach; giai quyét khiéu nai, tb céo, tranh chép lao dong ddi vai cace
co s& dong trén dia ban; huéng dan, hd trg, giup ban chap hanh cong doan co sd
trong viéc thuong luong, ky két thoa udc lao dong tap thé, giai quyét tranh chip
lao dong, td chtrc dbi thoai véi nguoi st dung lao dong, td chirc, 1anh dao dinh
cong theo dung quy dinh cta phap luat.

c. Pai dién, bao vé quyén, loi ich hop phap, chinh dang cua nguoi lao dong
& co quan, t6 chire, doanh nghiép chua thanh 1ap cong doan co s& khi nguoi lao
dong ¢ do yéu cau. Pai di¢n cho cong doan co s& hodc nguodi lao dong khoi kién
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hoac tham gia vao cac vu an vé lao dong khi dugc cong doan co s& hodc nguoi lao
dong uy quyén.

d. Trién khai thuc hién cac chi thi, nghi quyét va chu truong cong tac cua
lién doan lao dong tinh, thanh phé; chi thi, ngh1 quyét cua cap uy dang va ngh1
quyét dai hoi cong doan cap minh; tham gia véi cap uy dang, co quan nha nudc vé
cac chi truong phat trién kinh té - x4 hdi va cac van dé c6 lién quan dén viéc lam,
doi séng cua doan vién, ngudi lao dong.

d. Van dong doan vién, nguodi lao dong tham gia cac hoat dong xa hdi,
huéng dan cac hinh thirc, bién phap chim lo doi séng, cai thién diéu kién lam viéc,
xoa d6i giam nghéo, xdy dung nép séng vin hoa, dau tranh ngin chan tiéu cuc,
tham nhiing va cac t¢ nan xa hoi.

e. Thuc hién cong tac phat trién doan vién, thanh 1ap cong doan co s,
nghi¢p doan; cong tac t6 chirc, can bd theo phan cap cua lién doan lao dong tinh,
thanh pho; xay dung cong doan co s&, nghi¢p doan viing manh.

g. Quan ly va st dung tai chinh, tai san cua cong doan theo quy dinh cua
phap luat.

15.2. Cong doan nganh dia phuong

a. Tuyén truyén, phd bién duong 161, chii truong ctia Pang, chinh sach, phap
luat caa Nha nudc, nhiém vu cta td chic cong doan. T6 chire trién khai cac chu
trwong, nghi quyét ctia lién doan lao dong tinh, thanh phd, cong doan nganh trung
wong va nghi quyét dai hoi cong doan cap minh; té chic phong trao thi dua yéu
nudc trong doan vién, CNVCLD.

b. Tham gia v&i co quan quan ly cung cap vé phat trién kinh té - xa hoi cua
nganh dia phuong, cadc van dé co lién quan dén viéc lam, do1 song cuia nguoi lao
dong thudc pham vi quan 1y, chi dao ctia nganh.

c. Phoi hop véi lién doan lao dong cép huyén hudng dan, chi dao, kiém tra
viéc thuc hién cac ché d9, chinh sach nganh, nghe, bdo v¢ quyén va lgi ich hop
phép, chinh dang cua doan vién, nguodi lao dong trong nganh.

d. Huéng dan, hd tro cong doan co so thuong luong va ky két thoa ude lao
dong tap thé, to chirc va lanh dao dinh cong theo quy dinh cua phap luét; dai dién
cho cong doan co s hoac nguoi lao dong khaéi kién, tham gia vao cac vu an vé lao
dong va cong doan, dai dién nguoi lao dong trong nganh thuong luong, ky két thoa
udc lao dong tap thé theo quy dinh ctia phap luat.

d. Phat trién doan vién va cong doan co so trong cic thanh phan kinh té
thudc nganh, thuc hién cong tac t6 chirc, can by theo phan cap cua lién doan lao
dong tinh, thanh pho, xay dung cong doan co sé, nghi¢p doan virng manh.

€. Quan ly va sir dung tai chinh, tai san ctia cong doan theo quy dinh cua
phép luat.
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15.3. Cong doan cac khu cong nghié¢p

a. Tuyén truyén, van dong ngudi lao dong thuc hién dudng 161, chu truong
cua Pang, chinh sach, phap luat cua Nha nudc va nhiém vu cua t6 chic Cong
doan; t6 churc phong trao thi dua yéu nudce trong doan vién, CNVCLD.

b. Hudng dan, chi dao cac cong doan co sé thuc hién nhiém vu, quyén han
theo quy dinh Piéu 1¢; hudng dan, hd tro, gitp ban chip hanh cong doan co so
trong viéc thuong luong, ky két thoa ude lao dong tap thé, giai quyét tranh chip
lao dong, td chtrc d6i thoai véi nguoi s dung lao dong, td chire, 1anh dao dinh
cong theo dung quy dinh cta phap luat.

c. Pai dién, bao vé quyén, lg1 ich hop phap, chinh dang cua nguoi lao dong
& co quan, to chirc, doanh nghiép chua thanh lap cong doan co so khi ngudi lao
dong & do yéu cau. Pai dién cho cong doan co s& hodc nguoi lao dong khaoi kién
hodc tham gia vao cac vu 4n vé lao dong va cong doan khi duoc cong doan co s
hodc ngudi lao dong uy quyén.

d. Phdi hop véi ban quan 1y cac khu cong nghiép, co quan quan 1y lao dong
dia phuong kiém tra, giam sat vi¢c thuc hi¢n cac ché d6, chinh sach, phap luat lao
dong; giai quyét don thu khiéu nai cua doan vién, ngudi lao dong trong cac khu
cong nghiép.

d. Phat trién doan vién, thanh 1ap céng doan co sé, xdy dung cong doan co
s¢ virng manh; thyc hién cong tac quan ly cadn bg cong doan theo phan cap cua lién
doan lao dong tinh, thanh phd.

e. Huéng din, chi dao cac cong doan co s thudc cac cong doan cép trén
khac trong khu cong nghi€p thuc hi¢n cac ndi dung theo quy dinh tai diém d,
khoan 4, Biéu 19, Dicu I¢ Cong doan Viét Nam.

g. Quan ly va st dung tai chinh, tai san cua cong doan theo quy dinh cua
phép luat.

15.4. Cong doan tong cong ty

a. Tuyén truyén duong 161, chu truong ctua Pang, chinh sach, phap luat cua
Nha nude va nhiém vu cia té chirc Cong doan. Trién khai thuc hién cac chi thi,
nghi quyét, chu truong cong tac clia cong doan cap trén va nghi quyét dai hoi cong
doan cip minh.

b. Tham gia v&i hoi dong quan tri, hoi dong thanh vién, tong giam dbc vé
quy hoach, ké hoach va muc tiéu phat trién kinh té cta tong cong ty, tham gia xay
dung va kiém tra giam sat vi¢c thuc hién ndi quy, quy ché, ché do tién luong, tién
thudng va cac quy dinh c6 lién quan dén quyén va loi ich hop phap, chinh dang
ctia doan vién, ngudi lao dong trong tong cong ty.

c. Phéi hop véi hoi dong quan tri, hoi ddng thanh vién, tong gidm déc thuc
hién quy ché dan chu & co sd, td chirc hoi nghi nguoi lao dong; dai dién cho doan
vién va nguoi lao dong ky thoa wéc lao dong tap thé véi tong giam ddc phu hop
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v6i cac quy dinh cua phap luat, tham gia cic hoi dong cua tong cong ty dé giai
quyét cac van dé€ co6 lién quan dén doan vién, nguoi lao dong; to6 chiic phong trao
thi dua y€u nudc trong doan vién, CNVCLD.

d. Huéng dan, chi dao cic cong doan co sd va don vi truc thudc tham gia
quan ly; thuc hién nhiém vy, quyén han theo quy dinh ctia phap luat va biéu 1¢
Cong doan Viét Nam.

d. Quyét dinh thanh 13p hodc giai thé cac cong doan co sd, don vi truc thudc.
Thuc hién cong tac can b theo sy phan cap cua cong doan cap trén, chi dao cong
tac phat trién doan vién xay dung cong doan co s¢ vilng manh.

e. Quan 1y tai chinh, tai san va hoat dong kinh té cua cong doan theo quy
dinh cua phap luat.

15.5. Cong doan cép trén truc tiép co s khac

a. Tuyén truyén duong 161, chu truong ctua Pang, chinh sach, phap luat cta
Nha nuoc; trién khai thuc hién cac chi thi, nghi quyét va chu truong cong tac cua
cong doan cAp trén; chi thi, nghi quyét cta cap uy dang va nghi quyet dai hoi cong
doan cap minh; tham gla vOi cap uy dang, lanh dao chuyen mon v€ cOng tac quan
ly, 1anh dao co quan vé cac van dé co lién quan dén quyén va loi ich hop phap
chinh dang cia ngudi lao dong.

b. Phoi hop voi thu trudng co quan thuc hién quy ché dan chu, t6 chirc hoi
nghi can bo cong churc co quan; kiém tra, gidm sat viéc thuc hién cac ché do, chinh
sach, gidi quyét khiéu nai, to cdo doi véi cac co sé truc thudc co quan.

c. To chtrc phong trao thi dua yéu nuéc trong doan vién, CNVCLD, gop
phén hoan thanh t6t nhiém vu cta co quan, don vi; van dong doan vién va nguoi
lao dong tham gia x4y dung Pang, chinh quyén trong sach, viing manh va tham gia
cac hoat dong xa hoi; huong dan céac hinh thire, bién phap cham lo do1 séng, cai
thién diéu kién 1am viéc, xay dung co quan van hod, tham gia cai cach hanh chinh,
d4u tranh ngan chan tiéu cyc, tham nhiing, 1ang phi va cac t¢é nan xa hoi.

d. Phat trién doan vién, thanh l4p va xdy dung céng doan co s& viing manh,
thuc hién cong tac t6 churc can bd theo phan cap cia cong doan nganh trung wong.

d. Quan ly tai chinh, tai san cong doan theo quy dinh cia phap luét.

16. Viéc tap hgp doan vién, ngwdi lao dong trong trudng hgp don vi sir
dung lao dong co6 cong ty con, chi nhanh doanh nghiép, phan hi¢u truwong... &
dia ban tinh, thanh pho khac, theo Di¢u 19

16.1. Cong ty con, chi nhanh doanh nghi€p, van phong dai dién doanh nghiép
¢ von ngoai nha nude, doanh nghiép c6 vén dau tu nudc ngoai; phan hiéu truong
dan 1ap, tu thuc, duogc cép phép thanh 13p & dia phuong nao, do lién doan lao dong
dia phuong d6 phan cip cho cong doan cap trén truc tiép tap hop doan vién, nguoi
lao dong va tryc tiép quan 1y, chi dao hoat dong cong doan.
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16.2. Truong hop cong ty con, chi nhanh doanh nghi¢p, van phong dai dién
doanh nghiép c6 von ngoai nha nudc, doanh nghiép c6 von dau tu nudc ngoai;
phan hiéu truong dan lap, tu thuc, da c6 cong doan sinh hoat theo noi dang ky dat
try s chinh & dia ban tinh, thanh phd khac, thi cc lién doan lao dong cap tinh phdi
hop ban giao dé phan cip cho cong doan cép trén truc tiép co sd truc thude truc
tiép quan 1y, chi dao.

16.3. T chuc va hoat dong céng doan trong cac cong ty con, chi nhanh
doanh nghi€p, van phong dai di¢n doanh nghiép c6 von ngoai nha nudc, doanh
nghiép cé von dau tu nudce ngoai; phan hiéu truong dan lap, tu thuc, thuc hién theo
quy dinh cua Piéu 1 va Muc 13, Muc 14 cia Huéng dan nay.

17. Cong doan nganh trung wong theo Piéu 20

17.1. Cong doan Vién chirc Viét Nam la cong doan nganh trung wong, tap
hop can bo, cong chie, vién chuc, lao dong lam viée trong cac co quan cua Dang,
Nha nudc, doan thé chinh tri - x4 hoi & trung wong; cac tong cuc, vién nghién ciu,
co quan bd, co quan ngang bd va cac co quan, don vi & trung wong, noi khong co
cong doan nganh trung vong.

17.2. Truong hop trong mot bo co nhiéu cong doan nganh trung wong, cong
doan tong cong ty truc thuoc Tong Lién doan, cac cong doan nganh trung wong,
cong doan tong cong ty dugce chu dong té6 churc thuc hién quyén han, nhi€ém vu,
nhu sau:

a. Tham muu cho Ban Chép hanh, Poan Chu tich Tong Lién doan vé hoat
dong cua cong doan nganh, cong doan tong cong ty.

b. Thuc hién cac nhiém vu, quyén han theo quy dinh tai khoan 3, Piéu 20
bicu I¢ Cong doan Viét Nam.

c. Tham gia va phdi hop véi cac lién doan lao dong tinh, thanh phd truc
thudc trung wong trong viéc xdy dung quy ché vé mdi quan hé phdi hop chi dao
cong doan nganh dia phuong hoat dong theo nganh, nghé (néu c6) va mdi quan hé
phéi hop chi dao cong doan co s& thudc cong doan nganh trung wong, cong doan
téng cong ty trong viéc thuc hién nhi¢m vu chinh tri, van hoa, xa hoi ¢ dia phuong.

d. Viéc phdi hop hoat dong gitta cac cong doan nganh trung wong, cong
doan tong cong ty trong cung mot bo do cong doan nganh dung tén bo chu tri cac
hoat dong phdi hop. Noi dung, chuong trinh phdi hop phai duoc cic cong doan
nganh trung vong, cong doan tong cong ty trong cung mot b xdy dung quy ché,
nhung khong trai quy dinh cua Piéu 1¢ va cac quy dinh, huéng dan ctia Poan Chu
tich Tong Lién doan.

18. Cong tac nir cong va ban nir cong cong doan theo Piéu 24, Piéu 25

18.1. Boan Chu tich Té)ng Lién doan, ban thuong vu lién doan lao dong tinh,
thanh phd, cong doan nganh trung wong, cong doan tong cong ty truc thudéc Tong
Lién doan to chtrc bd may va phan cong can b chuyén trach tham muru, gitp viée
vé cong tac nit cong theo tham quyén quy dinh.
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18.2. Cong doan cip trén truc tiép co so va cong doan co so ¢o tir 10 nir
doan vién tr¢ 1én dugc thanh 18p ban nir cong quan chung dé tham muu, giip viéc
vé cong tac nit cong theo nhiém ky ctia ban chap hanh cong doan cung cap.

a. S luong thanh vién ban nit cong quan chung do ban chap hanh cong doan
cung cap quyét dinh tir ba ‘nguoi tro 1én va tbi da khong vuot qua hai phan ba (2/3)
s6 lugng iy vién ban chap hanh cong doan cung cap (trir trudng hop ban chap
hanh c6 ba nguoi).

b. Co ciu ban nir cong quan chiung gdm mot sé can bd, doan vién nit 1a oy
vién ban chap hanh va khong 13 iy vién ban chip hanh. Sé thanh vién ban nir cong
quan chung la ty vién ban chap hanh cong doan cung cip khong vuot quéa 1/3 tong
s0 thanh vién ban nir cong quan ching.

18.3. Truong hop cong doan co s& c6 dudi 10 doan vién nir thi chi dinh mot
uy vién ban chap hanh hodac mdt doan vién nit phu trach cong tac tham muu to6
churc cac hoat dong nir cOng.

18.4. Ban nit cong quan chung khong du diéu kién ton tai va hoat /dong thi ban
chap hanh cong doan cung cap xem xet quyet dinh giai thé. Khi ban chap hanh cong
doan cung cap két thiic nhiém ky hodc cham dit hoat dong theo quyét dinh cta cong
doan cap trén, thi ban nit céng quan ching dwong nhién chim dat nhiém vu.

18.5. Nhiém vu, quyén han cua ban nit cong quan chung:

- Tham muu giup ban chdp hanh cong doan cung cdp xay dung chuong
trinh, noi dung, kinh phi t6 chic cac hoat dong trién khai cong tac nit cong trong
nhiém ky va hang nam.

- Ném bat tim tu, nguyén vong cua nir doan vién, nguoi lao dong va phan
anh, dé xuat, kién nghi v4i ban chap hanh cong doan cung cap; Tham gia thanh tra,
kiém tra, giam sat thyc hién che d6, chinh sach lao dong ni, tham gia giai quyét
cac van dé lién quan dén quyén va loi ich hop phép, chinh déng cua nit doan vién,
nguoi lao dong. Phat hién, boi dudng doan vién nitr uu ta dé gid1 thi¢u cho ban
chap hanh cong doan trong qua trinh tham gia cong tac quy hoach, dao tao va xem
xét gi6i thiéu bd nhiém vao chirc danh lanh dao cac cap. Pai dién cho nir doan
vién, nguoi lao dong tham gia cac t6 chirc hop phap cé lién quan dén lao dong nir,
tré em, dan sd, gia dinh, binh dang gidi va vi su phat trién ctia phy nit.

- Tuyén truyén, gido duc nit doan vién, nguoi lao dong vé duong 16i, chu
trwong, nghi quyét ctia Pang, chinh sach, phap lut ciia Nha nude ndi chung, hoat
dong nir cong va nhitng ndi dung cé lién quan dén lao dong nit noéi riéng. T6 chirc
cac phong trao thi dua trong nitr doan vién, nguoi lao dong. Van dong nit doan vién,
nguoi lao dong tham gia cac hoat dong xa hdi va cac phong trao thi dua chung do
cong doan phat dong.
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19. Tai chinh, tai san cong doan theo Diéu 26, Diéu 27

Poan Chu tich Téng Lién doan c¢6 hudéng din, quy dinh riéng vé déng doan
phi ciia doan vién; hoat dong thu, phan cap thu, phan phdi nguoén thu, st dung, quan
1y tai chinh, tai san, hoat dong kinh té, xay dung co ban ctia cong doan.

20. Cong tac kiém tra, giam sat theo Piéu 28

20.1. Cong doan cac cap co nhi€ém vu tién hanh cong tac kiém tra, gidm sat &
cap minh, cap dudi va chiu su ki€m tra, gidm sat cua cong doan cap trén.

20.2. Ban chip hanh cong doan cac cap quyét dinh chuong trinh, ké hoach
cong tac kiém tra, giam sat cua cap minh va chi dao cong doan cap dudi xay dung
chuong trinh ké hoach cong tac kiém tra, giam sat toan khoa, hang nam, 6 thang vé
viéc chap hanh Piéu 18 Cong doan, thyc hién nghl quyét dai hoi, cac nghi quyét,
chuong trinh cta ban chip hanh céng doan cung cap va cong doan cap trén; giam
sat, kiém tra tai chinh, tai san cong doan cung cap va cap du’ol xur Iy va tham muu
xu ly ky luat; giai quyét va tham gia giai quyét khiéu nai, to cdo; boi dudng va
hudng din nghiép vu ddi ngii can bo 1am nhiém vu kiém tra.

20.3. Ban chap hanh cong doan cac cap chiu trach nhiém truéc cong doan
cap trén vé cong tac ki€m tra, gidm sat cong doan cung cap va cap dudi; thyc hién
nhiém vu bdo cdo cong tac kiém tra, gidm sat trude dai hoi, hdi nghi cong doan
cung cap.

20.4. Ban thuong vu cong doan cac cap (noi ¢6 ban thuong vu) chiu trach

nhiém trude ban chap hanh vé t6 chuc, huéng dan, kiém tra, giam sat, don ddc viée
thuc hién cac chuong trinh, ké hoach cong tac kiém tra, giam sat.

21. Uy ban kiém tra cong doan theo Piéu 29

21.1. Cong doan co s& ¢o tir 30 doan vién trd 1én duoc bau iy ban kiém tra dé
gitp viéc cho ban chap hanh vé cong tac kiém tra, gidm sat.

21.2. S6 lugng uy vién ty ban kiém tra do ban chip hanh cong doan cung
cap quyét dinh theo quy dinh sau:

a. Uy ban kiém tra cong doan co s khong qua 07 ty vién (cong doan co so
thanh vién, cong doan by phan khong c6 uy ban kiém tra).

b. Uy ban kiém tra cong doan cap trén truc tiép co sd khong qua 09 ay vién.

c. Uy ban kiém tra lién doan lao dong tinh, thanh phd, cong doan nganh
trung wong va tuwong duong khong qua 11 uy vién.

d. S6 luwong uy vién Uy ban Kiém tra va sé lugng pho Chu nhiém Uy ban
Kiém tra Tong Lién doan do Ban Chap hanh Tong Lién doan quyét dinh. Chu tich

Tong Lién doan ky ban hanh quyet dinh céng nhan uy vién Uy ban Kiém tra va cac
chie danh ciia Uy ban Kiém tra Tong Lién doan.

21.3. Nguyén tic, diéu kién ngudi lam cong tac kiém tra cong doan:
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a. Cht nhiém uy ban kiém tra lién doan tinh, thanh phd, cong doan nganh
trung wong va tuong duong phai la can bo cong doan chuyén trach.

b. Cong doan cap trén tryc ti€p co s& co tur ba can by cong doan chuyén
trach trd 1én thi co cau can bo cong doan chuyén trach lam chu nhiém hoac phé
chu nhiém hodc uy vién uy ban kiém tra.

c. Khong co cau nguoi 1a chu tai khoan, dugc iy quyén chu tai khoan, ké
toan trudng, truong, pho ban tai chinh cua cong doan cung cap tham gia iy ban
kiém tra cong doan.

21.4. Bau ph6 chii nhiém uy ban kiém tra:

a. Pho chu nhi€ém uy ban ki€ém tra cong doan (n€u c6) bau trong s uy vién
uy ban kiém tra cong doan.

b. Trong thoi han 15 ngay lam viéc, ké tir khi két thuc hoi nghi 1an thir nhét
ctia ban chap hanh, chii nhiém ty ban kiém tra phai triéu tap hoi nghi lan thi nhat
ctia iy ban kiém tra dé bau phé chu nhiém uy ban kiém tra theo sé luong, co cau
ph6 chii nhiém di duoc ban chap hanh cung cap thong qua.

c. Truong hop bau bod sung pho chu nhiém uy ban kiém tra vuot qua sd
lugng da duoc ban chap hanh cung cap thong qua, phai dugc sy dong ¥ bang vin
ban cua cong doan cap trén tryc tiép.

21.5. Céc cap cong doan trude khi didu dong cha nhiém, phd chu nhiém ty
ban kiém tra 1a can bo cong doan chuyén trach lam cong tac khac phai bao cdo va
duoc sy dong ¥ cua cong doan cap trén truc tiép.

21.6. Théi Gy vién ty ban kiém tra, bau bd sung Uiy vién ty ban kiém tra

a. Uy vién ty ban kiém tra 14 can bd chuyén trach khi chuyén cong tac khéc
thi dwong nhién théi 1a ay vién Gy ban kiém tra cong doan. Uy vién uy ban kiém
tra khong 1a can bo cong doan chuyén trach khi chuyén cong tac khac khong thudc
co cau da duoc cong doan cap trén phé duyét thi ban chap hanh céng doan cing
cap xem xét cho thoi hodc khong cho théi ty vién ty ban kiém tra va phai bao cao
xin y kién cong doan cép trén tryuc tiép.

b. Khi khuyét chu nhiém, phé chu nhi€ém, iy vién Uy ban kiém tra thi uy ban
kiém tra bao cdo ban chap hanh cing cdp trinh xin ¥ kién cong doan cip trén dé
thuc hién quy trinh théi uy ban kiém tra va bau bo sung oy ban kiém tra theo quy
dinh. Truong hop dic biét, cong doan cap trén duoc chi dinh bo sung ty vién ty
ban kiém tra hodc cac chuc danh iy ban kiém tra cong doan cdp dudi, trong céc
truong hop sau:

- Chi dinh c4n bd cong doan chuyén trach lam ty vién ty ban kiém tra.

- Chi dinh can b6 cong doan chuyén trach dang gitr chirc danh huong phu
cap turong duong phd chii nhiém ty ban kiém tra trd 1én 1am pho chu nhiém ay ban
kiém tra.
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- Chi dinh can bo coéng doan chuyén trach dang gitt chirc danh huéng phu cép
tuong duong chi nhi¢m uy ban kiém tra tr¢ Ién lam chti nhiém ty ban kiém tra.

Viéc chi dinh bd sung uy vién uy ban kiém tra hodc cac chuc danh uy ban
kiém tra cong doan phai dugc ban thuong vu cong doan cung cap bao cdo xin y
kién cong doan cap trén va thuc hién quy trinh gidi thi€u nhan su theo quy dinh.

c. Truong hop can bau bo sung iy ban kiém tra vuot qua sd luong di duoc
cong doan cap trén phé duyét, phai duoc sy ddng v bang vin ban cua cong doan
cap trén truc tlep

22. Nhiém vu ciia uy ban kiém tra cdng doan cac cip theo Piéu 30

22.1. Pinh ky 6 thang va cubi nam, uy ban kiém tra cong doan cac cip hop
thong qua du thdo bao cdo, chuong trinh cong tac kiém tra, gidm sat. Sau d6 hoan
chinh trinh ban chap hanh cong doan cung cap.

22.2. Uy ban kiém tra cong doan cac cap lam viéc theo quy ché do ban chap
hanh cung cap ban hanh va quy dinh cua Poan Chu tich Tong Lién doan.

22.3. Poi voi cong doan co sd, nghi¢p doan co s& cd dudi 30 doan vién, nguoi
duoc ban chap hanh phan cong lam cong tac kiém tra, giam sat c6 nhi€ém vu sau:

a. Tiép nhan don, thu khiéu nai, td cdo va nghién ctru, dé xuat v6i ban chap
hanh, ban thuong vu cong doan co s&, nghiép doan co s giai quyét theo quy dinh
ctua phép luat va Tong Lién doan Lao dong Viét Nam.

b. Phat hién, tham muu, d& xuat v6i ban chap hanh, ban thudng vu cong doan
co s&, nghi¢p doan co so thuc hi€n ki€ém tra, gidm sat khi c6 dau hiéu vi pham Diéu
1¢ Cong doan Viét Nam, cong tac quan ly tai chinh, tai san cong doan.

23. Quyén ciia uy ban kiém tra cong doan cac cip theo Piéu 31

23.1. ij ban kiém tra duoc chu dong thuc hién quyén kiém tra, giam st cong
doan clng cip va cong doan cip dudi theo quy dinh tai Piéu 31 Piéu 1€ va quy ché,
chuong trinh cong tac klem tra do ban chip hanh cong doan cing cap thong qua;
kiém tra, giam sat dot xuét khi can bd, doan vién cong doan vi pham hodc co dau
hiéu vi pham theo quy dinh.

23.2. Uy ban kiém tra Tong Lién doan va ay ban kiém tra lién doan lao dong
tinh, thanh phd, cong doan nganh trung wong duoc sir dung con diu riéng dbi voi
cac van ban, bao cdo Ban chap hanh, Poan Chu tich Téng Lién doan (d6i v6i Uy
ban Kiém tra Tong Lién doan); ban chap hanh, ban thudng vu cong doan cing cép;
huéng dan, chi dao ty ban kiém tra cong doan cp dudi; tra 101 y kién hodc don, thu
khiéu nai, t6 cao thudc tham quyén giai quyét theo quy dinh.

23.3. Con ddu va glay t& lién quan dén con dau ty ban kiém tra cong doan do
co quan cong doan cung cap quan ly, viéc s dung con dau uy ban kiém tra cong
doan theo quy dinh ctia Tong Lién doan.
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24. Khen thwéng ciia cong doan theo Diéu 32

24.1. T6 chirc cong doan cac cap, can bd, doan vién céng doan cé thanh tich
va nhiing nguoi khoéng phai 1a doan vién cong doan c6 nhiéu cong hién cho tb chirc
Cong doan Viét Nam, dugc xem xét, khen thudng, tang Ky niém chuong Cong
doan, theo quy dinh ctia Poan Chu tich Téng Lién doan.

24.2. Viéc dé nghi khen thudng cua céc cap cong doan thuc hién theo Luét
Thi dua khen thudng, quy dinh vé thi dua, khen thudng va cac van ban huéng dan
cta Poan Chu tich Tong Lién doan.

25. Ky luat ciia cong doan theo Diéu 33

25.1. Ky luat mét td churc cong doan va can by, doan vién cong doan phai
duoc xem xét tap thé, dan chu, cong khai va theo quy dinh ctia Tong Lién doan.

25.2. Can bd cong doan cap nao khi vi pham, do cong doan cip do xét, dé
nghi cap c6 tham quyén xem xét, quyét dinh ky luét theo quy dinh.

25.3. Can bd, doan vién bi cong doan cip trén xu 1y ky luat, dwong nhién
dugc thi hanh & noi cdn by, doan vién dang sinh hoat cong doan ma khong phai
xem xet, xu 1y ky luat & cap dudi.

25.4. T chire, can bg, doan vién cong doan phai chap hanh nghiém quyet
dinh ky luat. Néu khong dong y thi co6 quyén khiéu nai, nhung khi chua dugc t6

chtic cong doan ¢ tham quyén gidi quyét van phai chap hanh nghiém quyét dinh
ky luat d3 cong bo.

25.5. Sau mot nam ké tir khi c6 quyét dinh ky luat, néu doan vién hodc can
bd cong doan bi ky luat co tién b, khong tai pham thi quyét dinh ky luat duong
nhién cham dut hiéu luc.

TM. POAN CHU TICH

Noi nhdn: >
- Cac LDLD tinh, thanh phé; CHU TICH
- Cac Cb nganh trung uong va tuong duong;
- CacCb téng Cty truc thudc TLD;
- Luu VT, ToC TLD.
Nguyén Pinh Khang
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PHU LUC
(Kém theo Hudng dan s6 03 /HD-TLP ngay 20 thang 02 nam 2020
ciia Poan Chit tich Tong Lién doan Lao déng Viét Nam)

1. MAU TO KHAI SO YEU LY LICH: Danh cho cén b9, doan vién cong doan tu
khai khi tham gia nhan sy bau ctr hoac dai bi€u du dai héi, hoi nghi cong doan céac
cap.

) ] Mau 56 01
SO YEU LY LICH

Anh

(3X4)
-Hovatén (chttinhoa):........................ L. ; g161 tinh (nam, ni)..........
- Ngay thang ndm sinh:...................o e, ;dantoc.....ooiiinnl,
S QUE QUAN . .ot e
= NOT G hIEN NAY . . e
-DPiénthoai:........................ CEmaili. oo
- Thanh phan gia dinh XUAt thAn:............oiiiriie e
- Trinh d6 gi0 duc Pho thONE:.......oeve e
- Trinh d§ chuyén mon, k¥ thudt, nghi€p vu:..........cooiiiiiii i,
- Trinh d6 1y luan chinh tri (08U CO)uevvnee e,
- Ngay, thang, nam tham gia Cong doan Viét Nam: .................coooeiiiin.n.
- Ngay, thang, nam vao 1am viéc tai co quan, don vi, doanh nghié¢p hién nay: ..........
- Ngay, thang, nim vao Pang CSVN (néu co):............ ngay chinh thtc: ........

TOM TAT QUA TRINH CONG TAC

- Khen thudng:. .. ...
el G 72 L

XAC NHAN CUA CO SO NOI CONG TAC
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2. MAU DANH SACH TRICH NGANG LY LICH

Mau 56 02
~ DANH SACH TRICH NGANG LY LICH
BAN CHAP HANH (BAN THUONG VU.....) CONG DOAN ........
Nam sinh Trinh d6 Th];lnggia
TT Ho va té Churc vy, don Déan . Pang
o vaten vi cOng tac toc Qué qudn vién!
Heong N Nit : Hoc | Chuyén |Chinh |Ngoai| Lan Téi ci
am v vén mon tri ngit | dau aeu
1) 2) 3) @ | (5 | (6 (7) & | @) | 10 |1 |12) | (13) | (14
TM. BAN CHAP HANH
(HOAC BAN THUONG VU)
. ’ ‘ Ky tén, dong dau
3. MAU PHIEU BAU CU
Mau $6 03a: Phi€u bau ctr tai dai hoi cong doan dung cho truong hop bau ctr c6 so du.
Mau s6 03a
DAI‘H(:)I CONG DOAN
...LAN THU.., NHIEM KY....

(Ddu ciia BCH céng doan)

..................

PHIEU BAU CU
PHIEU BAU CU ‘
KHOA ...... ,NHIEM KY....

TT

HO VA TEN

CHUC VU, PON VI CONG TAC

' Néu la dang vién thi ghi nim két nap
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Mau s6 03c:‘Phié'u bau ctr tai ,dai ho1, hoi nghi ban chép hanh cong doan, dung cho
trudong hop bau cir khong cé so du

. . Mau s6 03¢
DAI‘H(:)I CONG DOAN
...LAN THU.., NHIEM KY....
(Ddu cua BCH cong doan)
PHIEU BAU CU ‘
..................... KHOA ........,NHIEMKY........
s A , A ‘ Pongy | Khong
TT HO VA TEN CHUC VU, PON VI CONG TAC dﬁng y
MAu s6 03d: Phiéu bau ctr tai dai hoi thanh 1ap cong doan co s&
Mau 56 03d

DAI HOI THANH LAP
CONG POAN CO SO

.........

........................

(Chit ky cua truong ban van dong)

PHIEU BAU CU

TT

HQ VA TEN

CHUC VU, PON VI CONG TAC
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4. MAU BIEN BAN KIEM PHIEU BAU CU

MaAu s6 04a: Bién ban kiém phiéu bau ctr BCH hoic dai biéu du PHCD cép trén
tai dai hoi cong doan?

Mau s6 04a

PAI HQI CONG POAN CONG HOA XA HQI CHU NGHIA VIET NAM
...LAN THU...NHIEM KY... Poc lap - Tu do - Hanh phiic

(Ddu cua BCH cong doan)

] BIEN BAN KIEM PHIEU
Baucl ..o,
. Ching t61 dugc Pai hoi........ lan thu...... , nhiém ky..., bau vao Baq bau ctr dé to chirc
{21 o1 PR gom:
-Pongchi ...... Truéng banva ............ uy vién (danh sach kém theo).

Ban béu cir d4 ph bién thé thic bau cir dé dai biéu thuc hién quyén bau cir theo diing nguyén tic
va quy dinh cta Dicu I¢€. Sau khi kiém phi¢u, Ban bau ctr nhat tri 1ap bién ban nhu sau:

- Tong sb dai biéu chinh thirc duoc tridu tap du Pai hoi ............. dai biéu;

- Tong s6 dai biéu chinh thirc ¢6 mit duy Pai hoi ...................... dai biéu;
- Tong s6 dai biéu chinh thirc tham gia bo phiéu ...................... dai biéu;
- Pai hoi da quyét dinh s6 luong .............cooeevieeiinn . la...... dong chi;
- Pai hoi da nhat tri danh sach bau cr gém .......... d@)ng chi (danh sach kém theo);
Trong do:

~UNGCW oo dong chi;

-bect ddng chi;

- Téng s6 phiéu Ban bau ctr phatra ......... phiéu;

- Tong sb phiéu Ban bau cirthu vé ........... phiéu;

-SOPhiGuhop 18 ..o phiéu;

- S6 phiéu khong hop 18 .........ooeeviiiiii, phiéu;

- Két qua kiém phiéu theo danh sach bau ctr nhu sau: (danh sach kém theo);

- Can cr quy dinh cua Piéu 1& Cong doan Viét Nam, danh sach tring ctr .................. co
s0 phiéu tin nhi¢ém tir cao dén thap nhu sau: (danh sach kém theo).

- Ban Béu ctr xéc dinh két qua Dai hoi (dd bau du hodc chua bau di ............. . theo s6
lugng Pai hoi da quyét dinh), xin tran trong Bdo cao Poan Chu tich va toan thé dai biéu du Dai
hoi.

Bién ban nay 1ap thanh 03 ban, giri Poan Chu tich dé luu hd so Pai hoi.

Lamtai......... héi...... gio........ ngay ....thadng....nam......

TRUONG BAN BAU CU

2 Van dung dé 1ap bién ban bau cur tai hoi nghi cong doan.
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Mau s6 04b: Bién ban kiém phiéu bau ctr chirc danh chu tich tai dai hoi cong doan
cap co so’

. . 3 ) 3 Mau s6 04b

DPAI HQI CONG POAN CONG HOA XA HQI CHU NGHIA VIET NAM

LAN THU...NHIEM KY... Doc 1ap - Tw do - Hanh phiic
(Dau cua BCH cong doan)
‘ BIEN BAN KIEM PHIEU
Bau cir chirc danh Chi tich Cong doan....... khoa ..., nhiém ky....

Chung t6i dugc Pai hoi Cong doan co so ........ lan tha...... , nhiém ky..., bau vao Ban

bau ctr dé t6 chirc bau ctr chitc danh Chu tich cong doan cosd .....ocevvviiniiiiiiiinnnn... gom:

-Pongchi ...... Truéng banva ............ uy vién (danh sach kém theo).

Ban bau cir da pho bién thé thirc bau ctr dé dai biéu thyuc hién quyén bau cir theo dung nguyén
tac va quy dinh ctua Diéu 1€. Sau khi kiém phiéu, Ban bau ctr nhat tri 1ap bién ban nhu sau:

- Tong sb dai biéu chinh thirc duoc tridu tap du Pai hoi ............. dai biéu;
- Tong s6 dai biéu chinh thirc ¢6 mit duy Pai hoi ...................... dai biéu;
- Téng s6 dai biéu chinh thic tham gia bo phiéu ...................... dai biéu;
- Pai hoi da nhéat tri danh sach bau ctr g@)m .......... déng chi (danh sach kém theo);

Trong do:

- Tong sb phiéu Ban bau cirphatra ......... phiéu;

- Téng s6 phiéu Ban bau ctr thu vé ........... phiéu;

=S6phibuhop 18 ..oooveiiiii i phiéu;

- S6 phiéu khong hop 18 .....oooooeeeiiinnn... phiéu;

- Két qua kiém phiéu bau clr N SAU: .......eeei e e

- Can ctr quy dinh ctia Piéu 1& Cong doan Viét Nam, dong chi .......... da trang cu chu tich
............ ,nhiemky ...........

- Ban Bau cu xin tran trong Bao cdo Poan Chu tich va toan thé dai biéu du Pai hdi.

Bién ban nay 1ap thanh 03 ban, giri Poan Chu tich dé luu hd so Pai hoi.

TRUONG BAN BAU CU

3Van dung dé 1ap bién ban bau ctt chu tich tai hoi nghi cong doan co s&
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MAu s6 04c: Bién ban kiém phiéu bau cir ban thudng vu, phd chu tich, Gy ban
kiém tra, tai hoi nghi ban chap hanh cong doan*

Mau 56 04c
HOQI NGHI BAN CHAP HANH CONG HOA XA HOI CHU NGHIA VIET NAM
....KHOA...,NHIEM KY... Doc lap - Tw do - Hanh phuc
(Dau cua BCH cong doan)
BIEN BAN KIEM PHIEU
Bauelw.............ooiii khoa ..., nhiém ky........

Chung t61 duoc Hoi nghi lan thu...... ban chap hanh ............ b§.}1 vao Ban bau ctr dé t6
chircbau clr ..o khoa ...... ,nhiém ky...... , gom:

-Pongchi ...... Truéng banva ............ uy vién (c6 danh sach kém theo).

Ban bau ctr da phd bién thé thirc bau ctr dé dai biéu thuc hién quyén bau ctr theo dung nguyén
tac va quy dinh ctia Dicu 1€. Sau khi kiém phi€u, Ban bau ctr nhat tri 1ap bién ban nhu sau:

- Tong s6 dai biéu chinh thire duoc triéu tap du Hoi nghi ............. dai biéu;

- Téng s6 dai biéu chinh thtrc c6 mat du Hoi nghi ... dai biéu;
- Tong s6 dai biéu chinh thirc tham gia bo phiéu ........................ dai biéu;

- Hoi nghi da quyét dinh sd luong ............cooeeiieeeinn. .. la...... ddng chi;
- Hoi nghi da nhat tri danh sach bau cir gdm .......... dong chi (danh sach kém theo);
Trong do:

“UNGCW oo dong chi;

-Peclr . dong chi;

- Tong sb phiéu Ban bau cir phatra ......... phiéu;

- Téng sb phiéu Ban bau cirthu vé ........... phiéu;

=SSO phibuhop 18 ..ooovneiiiei i phiéu;

- S6 phiéu khong hop 18 .........ooeeiiiiii, phiéu;

- Két qua kiém phiéu theo danh sach bau ctr nhu sau: (danh sach kém theo);
- Cin cit quy dinh coa Diéu 16 Cong doan Viét Nam, danh sich trang cur
¢6 s0 phi€u tin nhiém tr cao dén thap nhu sau: (danh sach kém theo).

- Ban Bau cur xac dinh két qua Hoi nghi (da bau du hodc chua bau di ................ theo s6
luong Hoi nghi da quyét dinh), xin tran trong Bao cdo Poan Chu tich va toan thé dai biéu du Ho1
nghi.

Bién ban nay 1ap thanh 03 ban, giri Poan Chu tich dé luu hd so Hoi nghi.

Lamtai......... héi...... gio........ ngay ....thadng....nam......

TRUONG BAN BAU CU

4 Van dung dé 1ap bién ban bau cir phé chu nhiém UBKT cong doan
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MAu s6 04d: Bién ban kiém phiéu bau ctr chirc danh chu tich tai hoi nghi ban chép
hanh cong doan®

Mau 56 04d
HOQI NGHI BAN CHAP HANH CONG HOA XA HOI CHU NGHIA VIET NAM
....KHOA..., NHIEM KY.... Doc lap - Tw do - Hanh phuc
(Dau cua BCH cong doan)

‘ BIEN BAN KIEM PHIEU
Bau cir chirc danh Chii tich...... khoa ..., nhiém ky....

Chuing t6i dugc Hoi nghi 1an thu...... ban chip hanh ........... bau vao Ban bau cur dé t6
chirc bau ctir chirc danh chu tich ..., khoa ...... ,nhiém ky...... , gom:

-Pongchi ...... Truéng banva ............ uy vién (danh sach kém theo).

Ban bau ctr d3 phd bién thé thirc bau ctr dé dai biéu thuc hién quyén bau ctr theo dung nguyén
tac va quy dinh ctia Dicu 1€. Sau khi kiém phi€u, Ban bau ctr nhat tri 1ap bién ban nhu sau:

- Tong s6 dai biéu chinh thire duoc triéu tap du Hoi nghi ............. dai biéu;
- Téng s6 dai biéu chinh thtrc c6 mat du Hoi nghi ... dai biéu;
- Tong s6 dai biéu chinh thirc tham gia bo phiéu ........................ dai biéu;
- Hoi nghi da nhét tri danh sach bau ctr gdm .......... ddng chi (danh sach kém theo);

Trong do:

- Téng s6 phiéu Ban bau cir phatra ......... phiéu;

- Tong sb phiéu Ban bau cirthu vé ........... phiéu;

-SOphiGuhop 18 ..o phiéu;

- S6 phiéu khong hop 18 ..........ccoeevviiiii, phiéu;

- Két qua kiém phiéu theo danh sach bau clr nhu Sau: ............ovveeeiiieeeeeeeinnn..

- Can clr quy dinh ctia Didu 1&é Cong doan Viét Nam, dong chi ............................. da
trang cu chu tich ................. ,nhiémky ...........

- Ban BAu cr xin tran trong Bdo cdo Poan Chu tich va toan thé dai biéu du Hoi nghi.

Bién ban nay 1ap thanh 03 ban, giri Poan Chu tich dé luu hd so Hoi nghi.

TRUONG BAN BAU CU

5 Van dung dé 1ap bién ban bau cir chirc danh cht nhiém ty ban kiém tra cong doan
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Mau sé 04d: Bién ban kiém phiéu bau cir ban chap hanh tai dai hoi thanh lap cong
doan cap co sé:

. . ) 3 Mau 56 04d
DAI HOI THANH LAP CONG HOA XA HQI CHU NGHIA VIET NAM
CONG POAN............... Poc 1ap - Tw do - Hanh phic
‘ BIEN BAN KIEM PHIEU
Bau cir Ban Chap hanh cong doan...................
Qhﬁng t61 dugc Dai héi thanh 1ap cong doa‘ln‘co s& e , bau vao Ban bau ctr dé t6
chuc bau cir Ban Chap hanh cong doan........ gom: Bong chi .......... Trudéng ban va ...... uy

vién (danh sach kem theo).

Ban bau ct da phé bién thé thirc bau ctr dé dai biéu thuc hién quyén bau cir theo ding
nguyén tac va quy dinh ctua Diéu 1¢ Cong doan Viét Nam. Sau khi kiém phi€u, Ban bau ctr nhat
tri 1ap bién ban nhu sau:

- Tong s6 lao dong c6 don xin gia nhap Cong doan Viét Nam: ........ nguoi;
- Tong s6 lao dong di 1a doan vién Cong doan Viét Nam: .............. nguoi;
- Tong s6 dai biéu chinh thirc ¢6 mit duy Pai hoi ...................... dai biéu;
- Téng s6 dai biéu chinh thic tham gia bo phiéu ........................ dai biéu;
- Pai hoi da quyét dinh s6 lwuong BCH .................... ... la...... ddng chi;
- Pai hoi da nhat tri danh sach bau cr gém .......... d@)ng chi (danh sach kém theo);
Trong do:

“UNGCW oo dong chi;

-Pbect ddng chi;

- Téng s6 phiéu Ban bau ctr phatra ......... phiéu;

- Tong sb phiéu Ban bau cirthu vé ........... phiéu;

-SOPhiGuhop 18 ..ooovvvei i phiéu;

- S6 phiéu khong hop 18 .........ooeeiiiiiii, phiéu;

- Két qua kiém phiéu theo danh sach bau ctr nhu sau: (danh sach kém theo);

- Can ctr quy dinh cua Diéu 16 Cong doan Viét Nam, danh sach tring cir ban chap hanh
congdoan ... c6 sO phi€u tin nhiém tir cao dén thap nhu sau: (danh sach kem
theo).

- Ban Béu cir xac dinh két qua Pai hdi (da bau du hodc chua bau da ................ theo s6
luong Pai hoi da quyét dinh), xin tran trong Bdo cdo Poan Chu tich va toan thé dai biéu du Dai
hoi.

Bién ban nay lap thanh 03 ban, giri Poan Chu tich dé luu hd so Pai hoi.

Lamtai......... héi...... gio........ ngay ....thang....nam......

TRUONG BAN VAN PONG  DPOAN CHU TICH PAI HOI TRUONG BAN BAU CU
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MAu s6 04e: Bién ban kiém phiéu bau ¢t chu tich tai dai hoi thanh lap cong doan

CO SO o
. . ) 3 Madu so 04e
DAI HOI THANH LAP CONG HOA XA HOQI CHU NGHIA VIET NAM
CONG POAN............ Poc 1dp - Tw do - Hanh phic
‘ BIEN BAN KIEM PHIEU
Bau cir Chu tich cong doan co $6'..........c.u.e....
Chﬁng toi dugc Dai hoi thanh 1ap cong doan co s& PRI , bau vao Ban bau ctr dé t6
chie bau ctr chu tich cong doan co so........ gom: Pong chi ................. Truéng ban va

...... uy vién (danh sach kém theo).

Ban bau ct da phé bién thé thirc bau ctr dé dai biéu thuc hién quyén bau cir theo ding
nguyén tac va quy dinh ctua Diéu 1¢ Cong doan Viét Nam. Sau khi kiém phi€u, Ban bau ctr nhat
tri 1ap bién ban nhu sau:

- Tong s6 lao dong c6 don xin gia nhap Cong doan Viét Nam: ........ nguoi;

- Tong s6 lao dong da 1a doan vién Cong doan Viét Nam: .............. nguoi;

- Tong sb dai biéu chinh thirc c6 mat du Pai hoi ...................... dai biéu;

- Tong s6 dai biéu chinh thirc tham gia bo phiéu ........................ dai biéu;

- Pai hoi da nhét tri danh sach bau cir gdm .......... d6ng chi (danh sach kém theo);

Trong do:

- Téng s6 phiéu Ban bau ctr phatra ......... phiéu;

- Tong sb phiéu Ban bau cirthu vé ........... phiéu;

- SO phiéuhop1é ..o phiéu;

- S6 phiéu khong hop 18 ........oooeeviiiiii, phiéu;

- Két qua kiém phiu bau clr NI SAU: ......oouiiie et ;

- Can cr quy dinh cua Diéu 16 Cong doan Viét Nam, dong chi .......... da trung ct chu tich
cong doan co so tai Pai hoi thanh 1ap cong doan cosO .....ooovviiiiiiiiiiinn

Bién ban nay 1ap thanh 03 ban, giri Poan Chu tich dé luu hd so Pai hoi.

TRUONG BAN VANDPONG  POAN CHU TICH PAI HQI TRUONG BAN BAU CU’
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5. MAU PON XIN GIA NHAP CONG POAN

MAu s6 05a: Pon danh cho ca nhan o
Mau so 05a
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON XIN GIA NHAP CONG POAN

Kinh giri: Ban Van dong thanh 1ap CDCS.................................
(hodic giri Cong doan cap trén... .. ... )

- TEN tO1 A o ;Nam/nr: ..o,
- SINh NEAY: v Dan tdc: ...ccvvveennneen.
S QUE QUAN . .ot e
= NOT G hIEN NAY ...t e e e e
- S6 d1én thoai:.....eveeeeeeeeeeeeeeeeene. Email oo,
- Noi 1am VIEC hi€n NAY: ....eviiiiiiiiiieeeeeee e
- Vitri cong viéc dang lam: ........ooooiiiiiiiiiee e e

Sau khi tim hiéu Piéu 18 Cong doan Viét Nam, t6i tan thanh va tu nguyén
lam don xin gia nhap t6 chirc Cong doan Viét Nam.

Khi la doan vién cua Cong doan Viét Nam, to1 xin hira: Thuc hién tot nhiém
vu, quyén han cua doan vién; chap hanh nghiém chinh theo sy phén cong cua t6
chtre, cac quy dinh cua Piéu 1¢ Cong doan Viét Nam, thyc hién tot cac chi truong,
nghi quyét ctia t6 chiic cong doan va dong doan phi day du.

., hgay ..... thang ... nam ......
Ngwoi lam don
(Ky, ghi ro ho tén)
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MAu s6 05b: Pon danh cho tap thé ngudi lao dong

L . . Mau s6 05b
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic
PON XIN GIA NHAP CONG POAN
Kinh giri: Ban Van dong thanh 1ap CDCS.................................
(hodic giri Cong doan cap trén... ... )
Chung t6i gdm.... ngudi lao dong tai ...., sau khi tim hiéu Piéu 18 Cong

doan Viét Nam, chiing t61 tan thanh va tu nguyén ky don xin gia nhdp Cong doan
Viét Nam.

Chung toi xin chdp hanh Diél} 1¢ Cong doan Viét Nam, dong doan phi day
du va thyc hién cac chi thi, nghi quyét cua t6 chirc Cong doan.

Danh sach ngudi lao dong xin gia nhap Cong doan Viét Nam:

Ném sinh Qué quan S6 chimg | So dién
TT Ho va tén nfmh thu: thoai Ky tén
Nam/| N hoac thé can
cudc
1
2
3
..... , ngay ..... thang ..... nam .....
Ngwdi l1ap danh sach
(hoac truwéng ban van dong) Pai dién m¢t so nhém CNLD

(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
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6. MAU QUYET PINH KET NAP, CONG NHAN POAN VIEN

MAu s6 06a: Quyét dinh két nap doan vién cong doan

) L . 3 Mau s6 06a
(TEN CP CAP TREN) CONG HOA XA HQI CHU NGHIA VIET NAM
(TEN CONG POAN CO SO) Poc 1ap- Tu do - Hanh phic
S6:  /QP-ee.. , ngay ... thang ..... nam ...

‘ QUYET PINH
Ve viéc két nap doan vién cong doan

BAN CHAP HANH CONG DOAN....
(Hoiic BAN THUONG VU CONG POAN .....)

- Can ct Diéu 1& Cong doan Viét Nam;
- Can ctr Nghi quyét Hoi nghi Ban Chap hanh coéng doan ...... , hop ngay ..;

- Xét don xin gia nhap Cong doan Viét Nam cua .......... ,

QUYET PINH
Piéu 1. Chuan y két nap dong chi ....... (hoic ... ddng chi c6 tén trong danh

sach kém theo) vao Cong doan Viét Nam, ké tir ngdy ... thang... nim...

Pieu 2. Doan vién cong doan c6 trach nhiém thuc hién nhiém vy, quyén han

theo quy dinh ctia Piéu 1& Cong doan Viét Nam.

Picu 3. Quyét dinh nay co hiéu luc ké tir ngdy ky. Cac don vi, tap thé c6 lién
quan va ca nhan co6 tén tai Diéu 1 chiju trach nhiém thi hanh Quyét dinh nay.

TM. BAN CHAP HANH
Noi nhén: CHU TICH
- Nhu diéu 3;
- CD cap trén (de BC)
- Luu: ...
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MAu s6 06b: Quyét dinh cong nhin doan vién cong doan

Mau sé 06b
TEN CP TINH (NGANH TW) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CP CAP QUYET PINH Poc lap- Tw do - Hanh phic
Sé:  /QP-c.. , ngay ... thang ..... nam ...

‘ QUYET PINH
Ve viéc cong nhan doan vién cong doan

BAN THUONG VU .....

- Can ct Diéu 1& Cong doan Viét Nam;
- Cian ctr To trinh kém theo ho so Pai hoi thanh 1ap cong doan co s& ngay
...... /thang......./nam ........ cua tdp thé nguoi lao dong dang lam viéc tai

- Sau khi tham dinh don xin gia nhap Coéng doan Viét Nam cta nguoi lao
dong va két qua Pai hoi thanh 1ap Cong doan co s6 ....... ,

QUYET PINH

Piéu 1. Cong nhén ..... QGng chi ¢6 ten trong danh sach kém theo Quyét dinh
nay la doan vién cong doan ké tr ngay (ngay tuyén bo thanh lap tai Pai hoi thanh
lap CDCS).

Piéu 2. Poan vién cong doan c6 trach nhiém thuc hién nhiém vu, quyén han
theo quy dinh cua Dicu I¢ Cong doan Viét Nam.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Cac don vi, tap thé co lién
quan va ca nhan c6 tén tai Di€u 1 chiu trach nhi€m thi hanh Quyét dinh nay.

TM. BAN CHAP HANH
Noi nhén: CHU TICH
- Nhu diéu 3;
- CP cép trén (dé BC)
- Luu: ...
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7. QUYET PINH CONG NHAN CONG POAN CO SO, BAN CHAP HANH CONG POAN
CO SO THANH LAP THEO KHOAN 1, DPIEU 14, PIEU LE CONG DOAN VIET NAM

MAu s6 07a: Quyét dinh cong nhan cong doan co sd

) o ) 3 Mdu sé6 07a
(TEN CD_CAP TREN) CONG HOA XA HQI CHU NGHIA VIET NAM
(TEN CP CAP QUYET DINH) Péc lap- Tu do - Hanh phic
Sé:  /QP-.c.. , ngay ... thang ..... nam ...
QUYET PINH

Ve viéc cong nhan cong doan co sé&
(tén t6 chirc cong doan dwoc cong nhdan)

BAN THUONG VU ..

- Can ct Piéu 1¢ Cong doan Vi¢t Nam;
- Can ctr To trinh kém theo ho so Pai hoi thanh 1ap cong doan co sd ngay
...... thang......ndm ....... cua tap thé ngudi lao dong dang lam viéc tai

- Sau khi thAm dinh qua trinh van dong thanh 1ap cong doan co so va két qua
Dai hoi thanh 1ap Cong doan €O SO ...eeeevvveeiriiieeeiiee e, ,

QUYET PINH

Picu 1. Cong nhén Cong doan co SO .......ccveuvveiniciniciiiens duoc thanh 1ap tur
ngay ..... (ngay tuyén bo thanh lap tai Dai hoi thanh lap CDCS).

Piéu 2. Cong doan co so...... true thudc .... (tén cong doan cdp trén truc tiép
qudan 1y); ¢ tu cach phap nhan, dugc sir dung con dau riéng, dugc mé tai khoan tai
ngan hang, kho bac nha nudc; thuc hién nhiém vu va quyén han theo quy dinh cta
phap luat, Piéu 1é Cong doan Viét Nam.

Piéu 3. Quyét dinh nay c6 hi¢u luc ké tir ngay ky. Cong doan co S0
..................... va cac ca nhan, to chuc c6 lién quan chiu trach nhiém thi hanh quyét
dinh nay.

Noi nhin: TM. BAN THUONG VU
- Nhu diéu 3; CHU TICH

- CD cap trén (d€ BC) (ky tén, dong dau)

- Co quan quan ly LD DP;

- Co quan Cong an DP;

- Nguoi SDLD (dé biét);

- Luu: ...
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Mau 07b: Quyét dinh cong nhan ban chép hanh cong doan co sé bau tai dai hoi
thanh 1ap cong doan co sé o
Mau so 07b

(TEN CP CAP TREN) CONG HOA XA HQI CHU NGHIA VIET NAM
(TEN CP CAP QUYET DPINH) Doc lap- Tu do - Hanh phiic
Sé: Qp-...... , ngay ... thang ..... nam ...
QUYET PINH

Ve viéc cong nhian ban chap hanh cong doan co s¢
(tén to churc cong doan dwoc cong nhdn)

BAN THUONG VU ..uurerrerencresesnesesssessesenne. . :
- Céan clr Diéu 1¢ Cong doan Viét Nam;

- Can ct To trinh kém theo hd so Pai hoi thanh 1ap cong doan co sé ngly
...... /thang....../ndm ....... cua tdp thé nguoi lao dong dang lam viéc tai

- Sau khi thim dinh qu4 trinh van dong thanh 1ap cong doan co s va két qua Pai

hoi thanh 18p COong doan CO SO ...eevevveieeeiieieeeeeee e, ,
‘ ~ QUYET PINH ‘

biéu 1. Cong nhan ban chap hanh cong ‘doén co §6 duoc bau tai Pai hdi nghi thanh
lap Cong doan co sd.... ngay ....../........ I , g20m cac dong chi co tén sau day®:
TT Ho va tén Chirc danh chuyén mon, don vi cong tic | Chirc vu cong doan
1 | Nguyén Vin A | K¥ thuat vién phan xuéng X Cht tich
2 | TranThiB Nhén vién phong M Uy vién BCH
3

Piéu 2. Ban Chip hanh Cong doan co so............. hoat dong theo quy dinh cua

Diéu 1é ¢6 nhiém trach nhiém phan cong nhiém vy, xay dung ké hoach va trién khai céc
hoat dong cong doan ke tir ngay dugc cong nhén thanh lap.

Piéu 3. Quyét dinh nay co hiéu luc ké tir ngay ky. Ban Chap hanh cong doan co
SO i va cac ca nhan c6 tén tai Diéu 1, chiu trach nhiém thi hanh quyét dinh
nay.

Noi nhan: TM. BAN :FHUO'N G VU
- Nhu diéu 3; CHU TICH

- CD cép trén (dé BC) (ky tén, dong dau)

- Co quan quan ly LD DP;

- Co quan Cong an DP;

- Nguoi SDLD (dé biét);

- Luu: ......

6 Néu BCH d4 hop bau PCT va UBKT thi b6 sung phan cong nhan trong quyét dinh nay.
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